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This meeting is being held via Zoom Teleconference and will be recorded.  
Meeting details as follows: 

 Click link to join meeting: https://zoom.us/j/93135743090  Meeting ID: 931 3574 3090 
 

 
REVISED 

COUNCIL 
Deputy Mayor Liisa Wilder 
Councillor Carolina Clark 
Councillor Bruce Drake 
 
 
1. CALL TO ORDER 
 Deputy Mayor Wilder will call the meeting to order. 
2. APPROVAL OF THE AGENDA 
2.1 Regular Council Meeting, December 7, 2020 
 Recommendation: 
 That the agenda for the Regular Council Meeting, December 7, 2020 be revised 

by adding: 
 Item 8.6  Deborah Struk, Belcarra Resident, email dated December 1, 2020  

  regarding Referendum with Election and response from Lisa Zwarn, 
  Chief Election Officer  

 And be approved as amended. 
3. ADOPTION OF MINUTES 
3.1 Regular Council Meeting, November 23, 2020 
 Recommendation: 
 That the minutes from the Regular Council Meeting held November 23, 2020 be 

adopted. 
4. DELEGATIONS AND PRESENTATIONS 
 No items. 
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VILLAGE HALL 
December 7, 2020 

7:00 PM 

https://zoom.us/j/93135743090


REGULAR COUNCIL AGENDA  December 7, 2020 

J:\Files Admin\Administration\Council Meetings\Agenda\Agenda 2020\2020 12 07\2.1 2020 12 07 REVISED Regular Council 
Agenda.docx 

5. REPORTS 
5.1 Lisa Zwarn, Chief Election Officer, report dated December 7, 2020 regarding the 

Ministerial Order for the Belcarra By-Election 
 Recommendation: 
 That the following requirements be adopted for the January 23, 2021 By-election: 

1) All eligible electors be permitted to vote by mail ballot and be permitted to 
register in conjunction with voting by mail ballot; 

2) Only 1 scrutineer for each candidate for each ballot box in use at a voting 
place be permitted while voting proceedings are being conducted; 

3) An elector, as directed by the election official responsible, be able to make an 
oral declaration that the elector is entitled to vote in the By-election and has 
not voted before in the same By-election when obtaining a ballot for voting, in 
which the election official responsible must make a record that the elector has 
made an oral declaration; 

4) Chief Election Officer be able to declare an election by voting or by 
acclamation at 4:05 pm on December 28; and 

5) Pursuant to Community Charter, section 94(4), as an alternative means of 
publication, the notices for the advance voting opportunity and the holding of 
the By-election be given in combination with the following: 
a) by publishing the notices twice in the Tri-City News; 
b) by posting the notices on the Village website for the required amount of 

time;  
c) by posting the notice on the Village public notice posting place at the 

Village Hall for the required amount of time; and 
d) by posting the notice at the various bus stops around the Village for the 

required amount of time.  

5.2 Chris Boit, Engineering Consultant, ISL Engineering and Land Services Ltd., 
verbal report regarding Water System Information Update 

 Recommendation: 
 That the verbal report regarding Water System Information Update be received 

for information.  
5.3 Lorna Dysart, Chief Administrative Officer, report dated December 7, 2020 
 regarding Sprinklers in New Builds or Major Renovations – Removal of Charges 

Recommendation #1: 
That the Tabled item from the November 23, 2020 Council meeting regarding 
Sprinklers in New Builds or Major Renovations – Removal of Charges, be lifted 
from the table. 
Recommendation #2: 

 That the “Village of Belcarra Fees and Charges Bylaw No. 517, 2018, Amendment 
 Bylaw No. 576, 2020” be read a first, second, and third time. 
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6. REPORTS FROM MAYOR AND PROJECT LEADS 
7. BYLAWS 
7.1 Village of Belcarra Council Procedure Bylaw No. 356, 2004, Amendment Bylaw 
 No. 575, 2020  
 Recommendation: 
 That “Village of Belcarra Council Procedure Bylaw No. 356, 2004, Amendment Bylaw 
 No. 575, 2020” be adopted. 
8. CORRESPONDENCE/PROCLAMATIONS 

Recommendation: 
 That correspondence items 8.1 to 8.6 be received. 

ACTION ITEMS 
8.1 a) Belcarra Barnacle Volunteers: Michele Babineau, Nora Boekhout, Clive Evans,      
 Bonni Marshall, Michelle Montico, Sandra Reitchel, Deborah Struk and Isabel Wilson, 
 letter dated November 21, 2020 regarding Request for $1,500.00 Grant for Belcarra 
 Barnacle Society  

Recommendation: 
That the Belcarra Barnacle Society request for a Grant in the amount of $1,500.00 

 be approved. 
8.1 b) Rob Vagramov, Mayor, City of Port Moody, letter dated November 4, 2020 regarding 
 Support for the UBCM Resolution regarding Flood Risk Mitigation through Green 
 Infrastructure and Natural Assets 

Recommendation: 
That Council write a letter of Support for the UBCM Resolution regarding Flood 

 Risk Mitigation through Green Infrastructure and Natural Assets to the Minister of 
 Municipal Affairs & Housing, the Minister of Agriculture and the Premier of British 
 Columbia 
 INFORMATION ITEMS 
8.2 Darlene Hartmann, Eagle Ridge Hospital Foundation, email dated November 25, 2020 
 regarding Eagle Ridge Hospital Foundation – Give Where You Live – Online Holiday 
 Auction, November 27 – December 13, 2020 
8.3 Chris Nicolls, Secretary-Treasurer / CFO, School District 43, letter dated         
 November 23, 2020 regarding the Board of Education acclamation of                      
 Kerri Palmer Isaak as Chair of the Board and Michael Thomas as Vice-Chair of        
 the Board.  
8.4 Lori Ackerman, Mayor, City of Fort St. John, letter dated December 1, 2020 regarding 
 UBCM Convention Schedule  
8.5 Dr. Teale Phelps Bondaroff, Chair & Co-Founder & Devon Black, Co-Founder, 
 AccessBC, email dated December 2, 2020 regarding Thank You for Supporting 
 Increasing Access to Contraception 
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8.6  Deborah Struk, Belcarra Resident, email dated December 1, 2020 regarding 
 Referendum with Election and response from Lisa Zwarn, Chief Election Officer 
9. NEW BUSINESS 
10. PUBLIC QUESTION PERIOD 
11. RESOLUTION TO CLOSE MEETING 

That the December 7, 2020 meeting of Council be closed pursuant to the 
Community Charter Section 90 (1) “A part of a Council meeting may be closed to 
the public if the subject matter being considered relates to or is one or more of 
the following: 

  (a) personal information about an identifiable individual who holds or is  
       being considered for a position as an officer, employee or agent of the  
       municipality or another position appointed by the municipality.” 

12. ADJOURNMENT 
 Recommendation: 
 That the December 7, 2020 Regular Meeting be adjourned. 



             
 
Minutes of the Regular Council Meeting for the Village of Belcarra held November 23, 2020 at the 
Municipal Hall, 4084 Bedwell Bay Road, Belcarra, BC. 

 
This meeting was held via Zoom Teleconference and was recorded. 

 

Council in Attendance 
Deputy Mayor Liisa Wilder  
Councillor Carolina Clark  
Councillor Bruce Drake  

Staff in Attendance 
Lorna Dysart, Chief Administrative Officer 
Stewart Novak, Public Works & Emergency Preparedness Coordinator 
Paula Richardson, Municipal Coordinator 

Others in Attendance 
Ken Bjorgaard, Financial Consultant, K&E Business Services (departed at 7:40 pm) 

 Deputy Mayor Wilder made a public statement related to the Village obligation to 
 provide a safe and respectful workplace for employees. 

1. CALL TO ORDER  
 Deputy Mayor Wilder called the meeting to order at 7:00 pm. 

2. APPROVAL OF THE AGENDA 
2.1 Regular Council Meeting, November 23, 2020 
 It was noted that there was a clerical correction on Item 5.2 of the agenda. 

Moved by:  Councillor Clark 
 Seconded by: Councillor Drake 
 That the agenda for the Regular Council Meeting, November 23, 2020 be approved as 

circulated. 
 CARRIED  
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3. ADOPTION OF MINUTES  
3.1 Regular Council Meeting, October 26, 2020 

Moved by:  Councillor Drake 
 Seconded by: Councillor Clark 

That the minutes from the Regular Council Meeting held October 26, 2020 be amended 
as follows (amendment in bold):  
 Item 6.3 “Councillor Clark provided an update with regard to the Metro 
 Vancouver Board.”; and 
be adopted as amended. 

 CARRIED 
4. DELEGATIONS AND PRESENTATIONS 
 No items. 
5. REPORTS 
5.1 Ken Bjorgaard, Financial Consultant, report dated November 23, 2020 regarding 2020 

Budget Variance Report Based on Results to September 30, 2020 
 K. Bjorgaard outlined the report including a detailed third quarter Budget Variance report 

on the following: 
• General Operating Fund Budget Review 
• Water Operating Fund Budget Review 
• Waste & Recycle Depot (WARD) Operating Fund Budget Review  
• Capital Budget Review 

 K. Bjorgaard noted the COVID-19 Safe Restart Grant for Local Governments was not 
 included in the budget review. The Ministry of Municipal Affairs and Housing will provide 
 details on approved grant fund use. Considerable discussion ensued. Council asked 
 pertinent questions. 
 Moved by:  Councillor Drake 
 Seconded by: Councillor Clark 

That the report titled “2020 Budget Variance Report Based on Results to           
September 30, 2020” be received for information. 

 CARRIED 
5.2 Lorna Dysart, Chief Administrative Officer, report dated November 23, 2020 regarding 
 Sprinklers in New Builds or Major Renovations – Removal of Charge 
 L. Dysart outlined the report. Councillor Drake queried with regard to the cost of an 
 application for sprinklers. It was noted that the cost for sprinklers is $116.00.  
 It was requested that the bylaw be brought back to Council with this item included. 
 Moved by:  Councillor Drake 
 Seconded by: Councillor Clark 
 That the “Village of Belcarra Fees and Charges Bylaw No. 517, 2018, Amendment 
 Bylaw No. 576, 2020” be tabled. 

CARRIED 
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5.3 Lorna Dysart, Chief Administrative Officer, verbal report regarding Council Procedure 
Bylaw No. 356, 2004, Amendment Bylaw No. 575, 2020 

 L. Dysart outlined the report. Discussion ensued. 
 Moved by:  Councillor Clark 
 Seconded by: Councillor Drake 

That Council Procedure Bylaw No. 356, 2004, Amendment Bylaw No. 575, 2020 be 
read a first, second and third time. 

CARRIED 
5.4 Lorna Dysart, Chief Administrative Officer, report dated November 23, 2020 regarding  
 2021 Council Meeting Schedule 
 L. Dysart outlined the report. It was noted that the Council Meeting Schedule may be 
 subject to change after the By-Election. 
 Moved by:  Councillor Clark 
 Seconded by: Councillor Drake 
 That the 2021 Council Meeting Schedule and the Deputy Mayor Schedule be 
 approved. 

CARRIED 
5.5 Stewart Novak, Public Works & Emergency Preparedness Coordinator, report dated 
 November 23, 2020 regarding 2020 Invasive Plant Management 
 S. Novak outlined the report. A copy of the report will be sent to the Tree Committee. 
 Discussion ensued. 
 Moved by:  Councillor Clark 
 Seconded by: Councillor Drake 
 That the report regarding ‘2020 Invasive Plant Management on Municipal Property’ 
 dated November 23, 2020, be received for information.   

CARRIED 
6. REPORTS FROM MAYOR AND COUNCIL COMMITTEE REPRESENTATIVES 
 Metro Vancouver Forum on Systemic Racism 
 Councillor Clark provided an overview on the valuable information provided during the 
 “Metro Vancouver Forum on Systemic Racism” attended by Council members. 
 Carol Ships 
 Councillor Clark advised that the Carol Ships are scheduled to be in Bedwell Bay and 
 Deep Cove in North Vancouver on December 5, 12, 18 & 19, 2020 from 7:00 pm to          
 9:00 pm. 
 Monitored Alarms 
 Councillor Drake noted that his report on monitored alarms will be brought back to 
 Council after the By-Election when there is a full Council. 
7. BYLAWS 
 No items. 
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8. CORRESPONDENCE / PROCLAMATIONS 
 Moved by:  Councillor Drake 
 Seconded by: Councillor Clark 
 That correspondence items 8.1 to 8.10 be received. 

CARRIED 
ACTION ITEMS 

8.1  Cory Heavener, Provincial Director of Child Welfare & Renaa Bacy, Provincial Director 
of Adoption, Client Relations Branch, Executive Operations, Ministry of Children & 
Family Development, email dated November 2, 2020 regarding the declaration of 
November 2020 as “Adoption Awareness Month” 

 Moved by:  Councillor Clark 
 Seconded by: Councillor Drake 

That November 2020 be declared as “Adoption Awareness Month” in the Village of 
Belcarra. 

CARRIED 

 INFORMATION ITEMS 
8.2 Sasamat Volunteer Fire Department, Board of Trustees Meeting Minutes of  

September 17, 2020 
8.3 Lori Halls, Deputy Minister, Ministry of Public Safety & Solicitor General, Emergency 
 Management BC, letter dated October 27, 2020 regarding a UBCM virtual meeting 
 with Parliamentary Secretary Jennifer Rice regarding the Village of Belcarra 
 Emergency Management Portfolio  
8.4 Malcolm Brodie, Mayor, City of Richmond, letter dated October 26, 2020 regarding 
 Proposed Roberts Bank Terminal 2 Expansion Project (full report available in the        
 Village office)  
8.5 Kaye Krishna, Deputy Minister, Ministry of Municipal Affairs & Housing, letter dated 
 November 2, 2020 regarding COVID-19 Safe Restart Grants for Local Governments 
8.6 Kristen Hyodo, Executive Director, Sasamat Outdoor Centre, letter dated     
 November 4, 2020 regarding Thank You for the Letter of Support for Sasamat Outdoor 
 Centre Community Economic Recovery Infrastructure Program Grant Application  
8.7 Patty & Murray Neibel, Belcarra Residents, email dated October 23, 2020 regarding 
 Thank You to Deputy Mayor, Council & Staff 
8.8 Laurie Fraser, Belcarra Resident, email dated November 3, 2020 regarding Resident     
 Only Parking Extended Until March 31, 2021 
8.9 Deborah Struk, Belcarra Resident, email dated November 16, 2020 regarding Upcoming 
 Election New COVID Restrictions 
 Council members commented on proceeding with the By-Election in a timely manner. 
8.10 Karen Elrick, Corporate Officer, Village of Anmore, certified resolution dated      
 November 18, 2020 regarding Anmore Council Appointments as Trustees to the    
 Sasamat Volunteer Fire Department for 2021 
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9. NEW BUSINESS 
 Snow Removal / Parking 
 Councillor Drake queried with regard to parking during winter and snow conditions. 
 L. Dysart advised that a notice is on the website regarding Snow Removal. A mail out 
 will be sent to residents this week. 
 Tatlow Tank Sensor 
 Councillor Clark queried with regard to the Tatlow Tank sensor. 
 S. Novak noted that the Water Operators are working with WSP Engineers on the 
 sensor. A report will be brought back to Council in this regard. 
10. PUBLIC QUESTION PERIOD 
 Don Babineau, Belcarra Resident, queried with regard to the following: 

• A water report from the Engineer. 
• The appointment of the Official Community Plan (OCP) Committee. 
• Road maintenance and using gravel for infill on the shoulders. 

 Deborah Struk, Belcarra Resident, queried with regard to an item related to the 
 Confucius Institute received in the mail. 
 Peter Struk, Belcarra Resident, queried with regard to the following: 

• The removal of trees on private property. 
• The date of the By-Election. 

 It was noted that the municipality does not manage trees and other vegetation on 
 private property, which is the responsibility of the homeowner. 
11. ADJOURNMENT 

Moved by:  Councillor Clark 
 Seconded by: Councillor Drake 
 That the November 23, 2020 Regular Meeting be adjourned at 8:43 pm. 

CARRIED      
 
 

Certified Correct: 
 

 
 
 

 
 

   

Liisa Wilder 
Deputy Mayor  

  Lorna Dysart 
Chief Administrative Officer 

 



  
COUNCIL REPORT 

 File:  4200-01 
Date: December 7, 2020 
 
From: Lisa M. Zwarn, Chief Election Officer 
 
Subject: 2021 By-election – Ministerial Order M429-2020 
 
 
Recommendation 
That the following requirements be adopted for the January 23, 2021 By-election: 

1) All eligible electors be permitted to vote by mail ballot and be permitted to 
register in conjunction with voting by mail ballot; 

2) Only 1 scrutineer for each candidate for each ballot box in use at a voting place 
be permitted while voting proceedings are being conducted; 

3) An elector, as directed by the election official responsible, be able to make an 
oral declaration that the elector is entitled to vote in the By-election and has not 
voted before in the same By-election when obtaining a ballot for voting, in which 
the election official responsible must make a record that the elector has made an 
oral declaration; 

4) Chief Election Officer be able to declare an election by voting or by acclamation 
at 4:05 pm on December 28; and 

5) Pursuant to Community Charter, Section 94(4), as an alternative means of 
publication, the notices for the advance voting opportunity and the holding of the 
By-election be given in combination with the following: 

a) by publishing the notices twice in the Tri-City News; 
b) by posting the notices on the Village website for the required amount of 

time;  
c) by posting the notice on the Village public notice posting place at the 

Village Hall for the required amount of time; and 
d) by posting the notice at the various bus stops around the Village for the 

required amount of time.  
 
Purpose 
To obtain the requisite approvals from Council in order to conduct the 2021 By-election 
as per the Ministerial Order.  
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Background 
In order to conduct a By-election in COVID pandemic, a local government must obtain a 
Ministerial Order which permits the Village to conduct the By-election.  Staff has worked 
with the Ministry of Municipal Affairs to review the Village of Belcarra Election Procedures 
Bylaw, No. 515, 2018 (the “Bylaw”) and the Local Government Act, RSBC 2015, c. 1    
(the ”Act”) to determine the contents of the Ministerial Order and to address exceptions to 
the Bylaw requirements in order to hold the By-election on January 23, 2021.  The Bylaw 
already contains a number of provisions to facilitate conducting a By-election in these 
times, such as using the Provincial list of electors, posting the nomination documents 
online, and the granting of general authority to the Chief Election Officer to administer the 
By-election, as needed.  However, there were some provisions within the Bylaw which 
required Ministerial approval to adjust.  Those provisions will be discussed below.  
 
The Ministerial Order M429-2020 was granted on November 26, 2020, a copy of which 
is included as an attachment to this report.   
 
Council must adopt certain resolutions in order to give effect to the contents of the 
Ministerial Order.  Recommendation 1, 2 and 3 are given in order to carry out this 
action, enabling the Village to conduct the By-election in a manner which adheres to 
necessary safety procedures.   
 
Recommendation 1 enables all electors in Belcarra to vote by mail ballot.  Currently, the 
Bylaw states that only those electors who are away from the Village on election day or 
those with health concerns are eligible to vote by mail ballot.  By expanding the eligibility 
for all electors to vote by mail ballot, the Village can ensure that those who wish to vote 
but have concerns about their safety are not denied the opportunity to vote.  The Village 
can start to accept elector’s requests to vote by mail ballot on December 8, 2020 up 
until January 23, 2021.  The election staff will use mail ballot packages for those people 
who, on election day, wish to vote but do not wish to enter the polling station.  Election 
staff will send out the ballots as soon as the ballots are available to those who have 
requested them.  It will still be the responsibility of the elector to ensure that the mail 
ballot is received prior to 8 p.m. on January 23, 2021.  Notices for the elections will 
include details about the availability of the mail ballots for all electors.  
 
Recommendation 2 addresses the issue of the number of scrutineers in the voting 
place.  The Bylaw permits 2 scrutineers per candidate per ballot box.  As you are aware, 
the voting will take place in the Village Council Chambers.  This number of scrutineers 
at any one time could be a challenge for COVID occupancy limits.  For example, if there 
are 2 candidates for each position on the ballot and the Village used 2 ballot boxes 
during the day, there could be up to 16 scrutineers in the voting place at any time during 
the election.  When election staff are included in the occupancy limits, the number of 
electors within the voting place is greatly diminished.  To accommodate as many voters 
as is prudently safe within the voting place, a reduction in the number of scrutineers 
during the actual voting is an appropriate compromise.  Once the voting has ceased at  
8 p.m. on election day, it will not be a problem to permit additional scrutineers to 
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observe the counting process at that time.  As well, election staff will put in place other 
systems to assist the scrutineers with their tasks for the candidates to offset this 
change. 
 
Recommendation 3 will enable election staff to minimize the amount of physical contact 
needed to conduct the election.  Normally, electors sign next to their names in the 
voting book which contains the declaration that they are eligible to vote, as per the Act.  
This creates a situation in which a great number of people handle the voting book.  This 
type of situation is not ideal in these times.  This recommendation will reduce the 
number of people touching the voting book to election staff only, thereby reducing the 
potential for transmission within the voting place.  
 
Recommendations 4 and 5, while not incorporated into the Ministerial Order, are still 
necessary in order to hold the by-election.   
 
Recommendation 4 addresses the issue of the declaration of the election.  While the 
deadline for accepting nominations is December 18 at 4 p.m., those who have submitted 
their nomination papers are still not officially candidates at that time.  A person who has 
submitted their nomination papers has up 4 p.m. the following week to (a) provide 
originals of the nomination papers1 or (b) withdraw from being nominated without the 
Minister of Municipal Affairs’ approval.  This means that a nominee has up until 4 pm, 
December 25, 2020 to withdraw.  Once that time period has elapsed, the nominees then 
become candidates.  Once the number of candidates per position is known, the Chief 
Election Officer may then declare whether the election is by voting or is by acclamation 
which occurs on the following Monday.  However, in this situation, since December 25, 
Christmas Day, is a day when the Village office is not usually open, the deadline to 
withdraw is extended to December 28, at 4 p.m.2  As such, the official declaration of the 
candidates cannot occur until the following Monday, which would be December 28, 
which is the same date for the declaration of the election.  Discussions with the Ministry 
indicate that it is not a problem for the extended date for the withdrawal time period and 
the date for the declaration of the candidates to be the same day, given the 
circumstances.  However, election staff would prefer to ensure that Council is aware of 
this fact. 
 
Recommendation 5 addresses the issue of adhering to timelines required for the 
notices.  According to the legislation, the second notice for the advance voting 
opportunity must be at least 6 days before the advance voting opportunity occurs which 
is January 13, 2021 in this situation.  Because the Tri-City News, the local paper used 
for the Village official notices, is only published on Thursdays, the Village will only be 
able to publish the first of the notices3 within specified time frame but not the second 

 
1  This is because the Chief Election Officer may still receive nomination papers by fax by the nomination 
deadline.  As the election staff will be making appointments for the nominees to submit their papers, the 
Village should have all originals at the time the nominations are received.  So, this situation is not likely to 
occur. 
2  This is pursuant to the Interpretation Act.  
3  That is to the say, the notice to be published on December 31. 
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required notice4.  Community Charter section 94(4) enables Council to establish an 
alternative means for providing notice if publication is not practicable, so long as the 
notice is given within the same time period with the same frequency and Council 
considers it to be a reasonable equivalent to that which would be provided by 
newspaper publication, if it were practicable.  By posting the notice to the Village 
website, the public notice posting place, and the 6 bus stops5, electors will have various 
opportunities to become informed of the voting dates, times and locations within the 
mandated time frame.  
 
 

 
4  This second notice would be published on January 7, which outside of the time frame. 
5  These are located next to the community mail boxes. 



PROVINCE OF BRITISH COLUMBIA 

Date Kaye Krishna, Deputy Minister on behalf of Minister, 
Municipal Affairs and Housing 

(This part is for administrative purposes only and is not part of the Order.) 

Authority under which Order is made: 

Act and section: Local Government Act, section 167 

Other: Local Government Act, sections 54, 110, 120, 125 

page 1 of 2 

ORDER OF THE MINISTER OF 

MUNICIPAL AFFAIRS AND HOUSING 

Local Government Act 

Ministerial Order No. 

WHEREAS pursuant to section 167 of the Local Government Act (the “Act”), if the minister considers that special 

circumstances exist regarding an election, the minister may make any order the minister considers appropriate to achieve 

the purposes of Part 3 [Electors and Elections] of the Act; 

AND WHEREAS on March 11, 2020 the World Health Organization declared the spread of the coronavirus communicable 

disease (“COVID-19”) to be a pandemic; 

AND WHEREAS on March 18, 2020 the Minister of Public Safety and Solicitor General declared that a state of 

emergency exists throughout the whole of the Province of British Columbia; 

AND WHEREAS numerous regional districts and municipalities, including the Village of Belcarra, have pending by-

elections that must take place during COVID-19 response and recovery; 

AND WHEREAS the nature of by-elections requires in-person interactions that can increase the transmission risks of 

COVID-19 and put electors and election officials at increased levels of risk; 

AND WHEREAS local governments are required to move forward with by-elections, as soon as practicable, after a vacancy 

occurs and to serve the democratic interests of their communities; 

AND WHEREAS on January 23, 2021 there is to be a by-election to fill one or more vacancies in an elected local 

government office for the Village of Belcarra in accordance with section 54 of the Act (“the Village of Belcarra by-

election”); 

AND WHEREAS, I believe that the COVID-19 pandemic constitutes a ‘special circumstance’ for the purposes of s.167 of 

the Act, and that in order to achieve the purposes of Part 3 [Electors and Elections] of the Act, it is appropriate for me to 

make the following order; 

November 26, 2020

M429



 2 

NOW THEREFORE I HEREBY ORDER, pursuant to section 167 of the Act, that: 

 

1) As an exception to section 110 of the Act, and despite paragraph 7 of the “Village of Belcarra Election Procedures 

Bylaw No. 515, 2018”, or an applicable provision of any other bylaw, Council may, for mail ballot voting in the 

Village of Belcarra by-election, by resolution permit voting by all eligible electors under the Act to be done by 

mail ballot and, in relation to this, may permit elector registration to be done in conjunction with this voting. 

 

2) Despite paragraph 9.1 of the “Village of Belcarra Election Procedures Bylaw No. 515, 2018”, or an applicable 

provision of any other bylaw, Council may, for the Village of Belcarra by-election, by resolution allow only one 

scrutineer for each candidate to be present at each ballot box in use at a voting place while voting proceedings are 

being conducted in accordance with section 120 (3) of the Act.  

 

3) As an exception to section 125 (1) (b) and (c) of the Act, or any applicable provision of a bylaw, Council may, for 

the Village of Belcarra by-election, by resolution permit the elector, as directed by the election official 

responsible, to make an oral declaration that the elector is entitled to vote in the by-election and has not voted 

before in the same by-election when obtaining a ballot for voting, in which case the election official responsible 

must make a record that the elector made an oral declaration. 
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COUNCIL REPORT 

  
Date: December 7, 2020  
 
From: Lorna Dysart, Chief Administrative Officer 
 
Subject: Sprinklers in New Builds or Major Renovations – Removal of Charges 
 
 
Recommendation  
That the Village of Belcarra Fees and Charges Bylaw No. 517, 2018, Amendment 
Bylaw No. 576, 2020 be read a first, second, and third time. 
Purpose 
To amend the Fees and Charges Bylaw to remove fees associated with the inspection 
of sprinklers in new builds or major renovations. 
Background 
On June 8, Council passed the following motion: 
“That Belcarra ensure that there are no costs assigned by the Village to property owners who 
install sprinkler systems, which would not be assigned if there were no sprinkler system.” 
The purpose of this motion is to remove the fees associated with the inspection of sprinklers to 
encourage homeowners to install the appropriate number of sprinklers according to the             
BC Building Code in either new builds or major renovations. Installation of home sprinkler 
systems will help enhance the safety of the residents of the property and neighbours and reduce 
demand on the Sasamat Volunteer Fire Department (SVFD).  
The current inspection fee as per the Village of Belcarra Fees and Charges Bylaw No. 517, 2018 
is as follows: 

• For the first 50 heads, per head - $4.00 
• Minimum fee - $68.00 
• Each additional head - $4.00 

The application fee for Sprinklers to be installed are as follows: 

• Building Permit Application Fee, includes $116.00/Construction over $5,000.00 
Plumbing Permit (as per charges for fire sprinklers value 

Waiving of the inspection fee would save property owners between $150 to $350 depending on 
the size of the home. An inspection will still be required to ensure the sprinkler system has been 
properly installed. Waiving of the application fee will save the property owners approximately 
$116.00 per application.   
 
Attachment 
Attachment A: Fees and Charges Bylaw No. 517, 2018 Amendment Bylaw No. 576, 2020 
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WHEREAS the Community Charter enables a local government to amend its bylaws from time to 
time; 
NOW THEREFORE the Village of Belcarra enacts as follows: 

1. That this bylaw be cited for all purposes as the “Village of Belcarra Fees and Charges 
Bylaw No. 517, 2018, Amendment Bylaw No. 576, 2020”. 
 

2. That the “Village of Belcarra Fees and Charges Bylaw No. 517, 2018” be amended: 

a) By removing the following language from Schedule 2a – Building Permit and 
Inspection Services: 

Fire Sprinkler Heads – first 50 heads, per head 

• Minimum fee 
• each additional HEAD 

$4.00 
$68.00 
$4.00 

Building Permit Application Fee, includes 
Plumbing Permit (as per charges for fire 
sprinklers) 
 

$116.00/Construction over $5,000.00 
value 

If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the invalid 
portion must be severed, and the remainder of this bylaw is deemed to have been adopted without 
the severed section, subsection, paragraph, subparagraph, clause or phrase. 

Read a First Time on  
 
Read a Second Time on  
 
Read a Third Time on  
 
Adopted by the Council on  
 
 
 

  
Liisa Wilder 
Deputy Mayor 

Lorna Dysart 
Chief Administrative Officer 

 
This is a certified a true copy of 
Village of Belcarra Fees and Charges Bylaw No. 517, 2018  
Amendment Bylaw No. 576, 2020 
 

 
 

Chief Administrative Officer 

VILLAGE OF BELCARRA 
Fees and Charges Bylaw No. 517, 2018  

Amendment Bylaw No. 576, 2020 
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WHEREAS the Community Charter enables a local government to amend its bylaws from time to 
time; 
NOW THEREFORE the Village of Belcarra enacts as follows: 

1. That this bylaw be cited for all purposes as the “Village of Belcarra Council Procedure 
Bylaw No. 356, 2004, Amendment Bylaw No. 575, 2020”. 
 

2. That the “Village of Belcarra Council Procedure Bylaw No. 356, 2004” be amended by 
changing the day of the week under subheading “Agenda No. 12” as follows: 

 (2) The deadline for submissions by the public to the Corporate Officer of items for 
inclusion on the Council meeting Agenda must be no later than 12 noon the 
Tuesday prior to the meeting. 

 (3) The deadline for submissions by staff to the Corporate Officer of items for  
  inclusion on the Council meeting Agenda must be no later than 12 noon the  
  Tuesday prior to the meeting. 

 (4) The Corporate Officer must make the Agenda available to members of Council       
by Thursday afternoon prior to the meeting and to the public on the Thursday 
afternoon prior to the meeting. 

If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the invalid 
portion must be severed, and the remainder of this bylaw is deemed to have been adopted without 
the severed section, subsection, paragraph, subparagraph, clause or phrase. 

Read a First Time on November 23, 2020 
 
Read a Second Time on November 23, 2020 
 
Read a Third Time on November 23, 2020 
 
Adopted by the Council on  
 
 

  
Liisa Wilder 
Deputy Mayor 

  Lorna Dysart 
  Chief Administrative Officer 

This is a certified a true copy of 
Village of Belcarra Council Procedure Bylaw 
No 356, 2004, Amendment Bylaw No. 575, 2020 
 
 

 
 

   Chief Administrative Officer 

VILLAGE OF BELCARRA 
Council Procedure Bylaw No. 356, 2004  

Amendment Bylaw No. 575, 2020 

prichardson
Typewritten Text
7.1



prichardson
Typewritten Text
8.1 a)







prichardson
Typewritten Text
8.1 b)









prichardson
Typewritten Text
8.2







prichardson
Typewritten Text
8.3



prichardson
Typewritten Text
8.4





prichardson
Typewritten Text
8.5








	That the following requirements be adopted for the January 23, 2021 By-election:
	1) All eligible electors be permitted to vote by mail ballot and be permitted to register in conjunction with voting by mail ballot;
	2) Only 1 scrutineer for each candidate for each ballot box in use at a voting place be permitted while voting proceedings are being conducted;
	3) An elector, as directed by the election official responsible, be able to make an oral declaration that the elector is entitled to vote in the By-election and has not voted before in the same By-election when obtaining a ballot for voting, in which ...
	4) Chief Election Officer be able to declare an election by voting or by acclamation at 4:05 pm on December 28; and
	5) Pursuant to Community Charter, section 94(4), as an alternative means of publication, the notices for the advance voting opportunity and the holding of the By-election be given in combination with the following:
	a) by publishing the notices twice in the Tri-City News;
	b) by posting the notices on the Village website for the required amount of time;
	c) by posting the notice on the Village public notice posting place at the Village Hall for the required amount of time; and
	d) by posting the notice at the various bus stops around the Village for the required amount of time.
	3.1 2020 11 23 Regular Council Meeting Minutes.pdf
	6. REPORTS FROM MAYOR AND COUNCIL COMMITTEE REPRESENTATIVES
	Metro Vancouver Forum on Systemic Racism
	Councillor Clark provided an overview on the valuable information provided during the  “Metro Vancouver Forum on Systemic Racism” attended by Council members.
	Carol Ships
	Councillor Clark advised that the Carol Ships are scheduled to be in Bedwell Bay and  Deep Cove in North Vancouver on December 5, 12, 18 & 19, 2020 from 7:00 pm to           9:00 pm.
	Monitored Alarms
	Councillor Drake noted that his report on monitored alarms will be brought back to  Council after the By-Election when there is a full Council.
	7. BYLAWS
	No items.
	Certified Correct:

	5.1 2020 12 07 Ministerial Order Council Report.pdf
	COUNCIL REPORT
	File:  4200-01
	Date: December 7, 2020
	From: Lisa M. Zwarn, Chief Election Officer
	Subject: 2021 By-election – Ministerial Order M429-2020
	Recommendation
	That the following requirements be adopted for the January 23, 2021 By-election:
	1) All eligible electors be permitted to vote by mail ballot and be permitted to register in conjunction with voting by mail ballot;
	2) Only 1 scrutineer for each candidate for each ballot box in use at a voting place be permitted while voting proceedings are being conducted;
	3) An elector, as directed by the election official responsible, be able to make an oral declaration that the elector is entitled to vote in the By-election and has not voted before in the same By-election when obtaining a ballot for voting, in which ...
	4) Chief Election Officer be able to declare an election by voting or by acclamation at 4:05 pm on December 28; and
	5) Pursuant to Community Charter, Section 94(4), as an alternative means of publication, the notices for the advance voting opportunity and the holding of the By-election be given in combination with the following:
	a) by publishing the notices twice in the Tri-City News;
	b) by posting the notices on the Village website for the required amount of time;
	c) by posting the notice on the Village public notice posting place at the Village Hall for the required amount of time; and
	d) by posting the notice at the various bus stops around the Village for the required amount of time.
	Purpose
	To obtain the requisite approvals from Council in order to conduct the 2021 By-election as per the Ministerial Order.
	Background
	In order to conduct a By-election in COVID pandemic, a local government must obtain a Ministerial Order which permits the Village to conduct the By-election.  Staff has worked with the Ministry of Municipal Affairs to review the Village of Belcarra El...
	The Ministerial Order M429-2020 was granted on November 26, 2020, a copy of which is included as an attachment to this report.
	Council must adopt certain resolutions in order to give effect to the contents of the Ministerial Order.  Recommendation 1, 2 and 3 are given in order to carry out this action, enabling the Village to conduct the By-election in a manner which adheres ...
	Recommendation 1 enables all electors in Belcarra to vote by mail ballot.  Currently, the Bylaw states that only those electors who are away from the Village on election day or those with health concerns are eligible to vote by mail ballot.  By expand...
	Recommendation 2 addresses the issue of the number of scrutineers in the voting place.  The Bylaw permits 2 scrutineers per candidate per ballot box.  As you are aware, the voting will take place in the Village Council Chambers.  This number of scruti...
	Recommendation 3 will enable election staff to minimize the amount of physical contact needed to conduct the election.  Normally, electors sign next to their names in the voting book which contains the declaration that they are eligible to vote, as pe...
	Recommendations 4 and 5, while not incorporated into the Ministerial Order, are still necessary in order to hold the by-election.
	Recommendation 4 addresses the issue of the declaration of the election.  While the deadline for accepting nominations is December 18 at 4 p.m., those who have submitted their nomination papers are still not officially candidates at that time.  A pers...
	Recommendation 5 addresses the issue of adhering to timelines required for the notices.  According to the legislation, the second notice for the advance voting opportunity must be at least 6 days before the advance voting opportunity occurs which is J...

	5.3 2020 12 07 Sprinkler Inspection Fee.pdf
	COUNCIL REPORT
	Date: December 7, 2020
	From: Lorna Dysart, Chief Administrative Officer
	Subject: Sprinklers in New Builds or Major Renovations – Removal of Charges
	Attachment
	Attachment A: Fees and Charges Bylaw No. 517, 2018 Amendment Bylaw No. 576, 2020

	5.3 2020 12 07 Bylaw 576, 2020 Fees and Charges Bylaw No. 517 2018 Amendment Bylaw - sprinkler inspection fee.pdf
	WHEREAS the Community Charter enables a local government to amend its bylaws from time to time;
	NOW THEREFORE the Village of Belcarra enacts as follows:
	1. That this bylaw be cited for all purposes as the “Village of Belcarra Fees and Charges Bylaw No. 517, 2018, Amendment Bylaw No. 576, 2020”.
	2. That the “Village of Belcarra Fees and Charges Bylaw No. 517, 2018” be amended:
	a) By removing the following language from Schedule 2a – Building Permit and Inspection Services:
	If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the invalid portion must be severed, and the remainder of this bylaw is deemed to have been adopted without the severed section, subsection, paragraph, subparagraph,...
	Read a First Time on
	Read a Second Time on
	Read a Third Time on
	Adopted by the Council on

	7.1 Bylaw 575, 2020 Council Procedure Bylaw No. 356, 2004 Amendment Bylaw.pdf
	WHEREAS the Community Charter enables a local government to amend its bylaws from time to time;
	NOW THEREFORE the Village of Belcarra enacts as follows:
	1. That this bylaw be cited for all purposes as the “Village of Belcarra Council Procedure Bylaw No. 356, 2004, Amendment Bylaw No. 575, 2020”.
	2. That the “Village of Belcarra Council Procedure Bylaw No. 356, 2004” be amended by changing the day of the week under subheading “Agenda No. 12” as follows:
	If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the invalid portion must be severed, and the remainder of this bylaw is deemed to have been adopted without the severed section, subsection, paragraph, subparagraph,...
	Read a First Time on November 23, 2020
	Read a Second Time on November 23, 2020
	Read a Third Time on November 23, 2020
	Adopted by the Council on
	Chief Administrative Officer

	2.1 2020 12 07 Regular Council Agenda.pdf
	That the following requirements be adopted for the January 23, 2021 By-election:
	1) All eligible electors be permitted to vote by mail ballot and be permitted to register in conjunction with voting by mail ballot;
	2) Only 1 scrutineer for each candidate for each ballot box in use at a voting place be permitted while voting proceedings are being conducted;
	3) An elector, as directed by the election official responsible, be able to make an oral declaration that the elector is entitled to vote in the By-election and has not voted before in the same By-election when obtaining a ballot for voting, in which ...
	4) Chief Election Officer be able to declare an election by voting or by acclamation at 4:05 pm on December 28; and
	5) Pursuant to Community Charter, section 94(4), as an alternative means of publication, the notices for the advance voting opportunity and the holding of the By-election be given in combination with the following:
	a) by publishing the notices twice in the Tri-City News;
	b) by posting the notices on the Village website for the required amount of time;
	c) by posting the notice on the Village public notice posting place at the Village Hall for the required amount of time; and
	d) by posting the notice at the various bus stops around the Village for the required amount of time.

	2.1 2020 12 07 REVISED Regular Council Agenda.pdf
	That the following requirements be adopted for the January 23, 2021 By-election:
	1) All eligible electors be permitted to vote by mail ballot and be permitted to register in conjunction with voting by mail ballot;
	2) Only 1 scrutineer for each candidate for each ballot box in use at a voting place be permitted while voting proceedings are being conducted;
	3) An elector, as directed by the election official responsible, be able to make an oral declaration that the elector is entitled to vote in the By-election and has not voted before in the same By-election when obtaining a ballot for voting, in which ...
	4) Chief Election Officer be able to declare an election by voting or by acclamation at 4:05 pm on December 28; and
	5) Pursuant to Community Charter, section 94(4), as an alternative means of publication, the notices for the advance voting opportunity and the holding of the By-election be given in combination with the following:
	a) by publishing the notices twice in the Tri-City News;
	b) by posting the notices on the Village website for the required amount of time;
	c) by posting the notice on the Village public notice posting place at the Village Hall for the required amount of time; and
	d) by posting the notice at the various bus stops around the Village for the required amount of time.




