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COUNCIL 
Mayor Ralph Drew 
Councillor Bruce Drake 
Councillor Jennifer Glover 
Councillor Perry Muxworthy 
Councillor Jamie Ross 
 
 
1. CALL TO ORDER 
 Mayor Ralph Drew will call the meeting to order. 
2. APPROVAL OF THE AGENDA 
2.1 Regular Council Meeting, March 26, 2018 
 Recommendation: 
 That the agenda for the Regular Council Meeting, March 26, 2018 be approved 

as circulated. 
3. ADOPTION OF MINUTES 
3.1 Regular Council Meeting, March 12, 2018 
 Recommendation: 
 That the minutes from the Regular Council Meeting held March 12, 2018 be 

adopted. 
4. DELEGATIONS AND PRESENTATIONS 
5. REPORTS 
5.1 Lorna Dysart, Chief Administrative Officer, report dated March 26, 2018 regarding 

Fees and Charges Bylaw No. 517, 2018.  
Recommendation: 
That “Village of Belcarra Fees and Charges Bylaw No. 517, 2018” be read for a 
First, Second and Third time. 
 

5.2 Lorna Dysart, Chief Administrative Officer, report dated March 26, 2018 regarding 
Election Procedures Bylaw No. 518, 2018. 
Recommendation: 
That the “Village of Belcarra Election Procedures Bylaw No.518, 2018” be read 
for a First, Second and Third time. 

VILLAGE OF BELCARRA 
REGULAR COUNCIL AGENDA 

VILLAGE HALL 
 March 26, 2018 

7:30 PM 
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5.3 Bernie Serné, Superintendent of Public Works, report dated March 26, 2018 
regarding Proposed Offsite Works Fronting 3424 Marine Avenue 

 Recommendation: 
That the proposed Offsite Works for property fronting 3424 Marine Avenue, Lot 1 
Block 4 NWP 3014, dated March 8, 2018, submitted by Landmark Engineering 
and Planning Ltd. and the Key Plan dated February 16, 2018 be received for 
information; and 
That Council approve in principle the proposed improvements on Municipal Right of 
Ways; and  
That all the costs be borne by the property owners, Mary and Robert Begg, of 3424 
Marine Avenue. 

6. REPORTS FROM MAYOR AND PROJECT LEADS 
7. BYLAWS 
7.1 Village of Belcarra Waterworks Bylaw No. 456, 2012, Amendment                    

Bylaw No. 516, 2018  
 Recommendation: 

That the “Village of Belcarra Water Works Bylaw No. 516, 2018”, be adopted. 
8. CORRESPONDENCE/PROCLAMATIONS 

Recommendation: 
 That correspondence item 8.1 to 8.11 be received. 

ACTION ITEMS 
8.1 Janet Andrews, Secretary – Treasurer, New Westminster & District Labour Council, 

dated March 8, 2018 regarding Declaration of April 28, 2018 as the “Official Day of 
Mourning for Workers Killed and Injured on the Job” 
Recommendation: 
That Council declare April 28, 2018 as the “Official Day of Mourning for Workers 
Killed and Injured on the Job” for the Village of Belcarra   

 INFORMATION ITEMS  
8.2 John Ward, Director of Legislative and Corporate Services, Deputy Chief 

Administrative Officer, City of Courtenay, letter to the Association of Vancouver 
Island and Coastal Communities dated February 13, 2018 regarding 2018 
Resolution – Asset Management (full report available in the Village Office) 

8.3  Cindy Graves, Corporate Officer, The Township of Spallumcheen, letter to David 
Allen, Chief Administrative Officer, City of Courtney dated February 22, 2018 
regarding 2018 Resolution – Asset Management 

8.4 Honourable Selina Robinson, Minister of Municipal Affairs & Housing, Wendy Booth, 
President, UBCM and Patti Bridal, President, LGMA, dated March 6, 2018 regarding 
Update on the Working Group on Responsible Conduct (full report available in the 
Village office) 
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8.5 Lucy Lobmeier, Secretary, BC Honours and Awards, Province of British Columbia, 
dated March 9, 2018 regarding Order of British Columbia – 2018 Call for Nominations 

8.6 Janice Brown, Mayor, The Township of Spallumcheen, letter to Honorable John 
Horgan, Premier of British Columbia and Honorable Mike Farnworth, Minister of 
Public Safety and Solicitor General dated March 8, 2018 regarding Human 
Trafficking Task Force (full report available in the Village office) 

8.7 Nicole Read, Mayor, City of Maple Ridge, letter to Honourable Carole James, 
Minister of Finance dated March 14, 2018 regarding Employer Health Tax 

8.8 Greg Moore, Chair, Metro Vancouver Board, dated March 15, 2018 regarding 
Metro Vancouver 2040: Shaping Our Future Land Use Designation Amendment 
Request from the City of Port Moody – Flavelle Mill Site (full report available in the 
Village office) 

8.9 Cindy Fortin, Mayor, the District of Peachland, regarding letter to Honourable 
Selina Robinson, Minister of Municipal Affairs and Housing dated March 16, 2018 
regarding Cannabis Sales Revenue Sharing 

8.10 Ralph Drew, Mayor, letter to Robert Dick, Assistant Deputy Minister, Transport 
Canada, Pacific Region dated March 19, 2018 regarding Addition of Bedwell Bay 
to the Schedule of Designated Sewage Areas 

8.11 Zoning Advisory Committee, February 7, 2018, Unadopted Minutes 

9. NEW BUSINESS 
10. PUBLIC QUESTION PERIOD 
11. RESOLUTION TO CLOSE MEETING 
12. ADJOURNMENT 
 Recommendation: 
 That the March 26, 2018 Regular Meeting be adjourned. 
 



          
 
Minutes of the Regular Council Meeting for the Village of Belcarra held March 12, 2018 at 
the Municipal Hall, 4084 Bedwell Bay Road, Belcarra, BC. 
 
Council in Attendance 
Mayor Ralph Drew 
Deputy Mayor Bruce Drake 
Councillor Jennifer Glover 
Councillor Perry Muxworthy  

Council Absent 
Councillor Jamie Ross 
 
Staff in Attendance 
Lorna Dysart, Chief Administrative Officer 
Bernie Serné, Superintendent of Public Works 
Paul Wiskar, Building Inspector 
Connie Esposito, Recording Secretary 
 
 
1. CALL TO ORDER 
 Mayor Ralph Drew called the meeting to order at 7:32 p.m. 

2. APPROVAL OF THE AGENDA 
2.1 Regular Council Meeting, March 12, 2018 
 Moved by:  Councillor Drake 
 Seconded by: Councillor Glover 
 That the agenda for the Regular Council Meeting, March 12, 2018 be approved 

as circulated. 
           CARRIED 
3. ADOPTION OF MINUTES 
3.1 Regular Council Meeting, February 26, 2018 
 Moved by:  Councillor Glover 
 Seconded by: Councillor Drake 
 That the minutes from the Regular Council Meeting held February 26, 2018 be 

adopted. 
           CARRIED 
4. DELEGATIONS AND PRESENTATIONS 

No items. 

VILLAGE OF BELCARRA 
REGULAR COUNCIL MINUTES 

VILLAGE HALL 
 March 12, 2018 
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5. REPORTS 
5.1 Lorna Dysart, Chief Administrative Officer, provided a verbal report regarding 

Appointment of Acting Corporate Officer 
Moved by:  Councillor Glover 
Seconded by: Councillor Drake 
That the appointment of Connie Esposito as Acting Corporate Officer for the 
regular Council Meeting on April 23, 2018 be approved. 
          CARRIED 

5.2 Lorna Dysart, Chief Administrative Officer, report dated March 12, 2018 regarding 
Waterworks Bylaw No. 456, 2012, Amendment Bylaw No.516, 2018 
L. Dysart outlined the report noting that: 

• Metro Vancouver has issued a new drinking water conservation plan which 
must be incorporated into Belcarra’s Waterworks Bylaw; and 

• The new water conservation plan extends the conservation period from May 1 
to October 15. 

Moved by:  Councillor Drake  
Seconded by: Councillor Muxworthy 
That “Village of Belcarra Waterworks Bylaw No. 456, 2012, Amendment Bylaw 
No. 516, 2018” be read a first, second and third time. 

CARRIED 

5.3 Lorna Dysart, Chief Administrative Officer, report dated March 12, 2018 regarding 
Village of Belcarra Zoning Bylaw No. 510, 2018 
L. Dysart outlined the report and Council discussion ensued. 
Moved by:  Councillor Drake 
Seconded by: Councillor Glover 

 That Bylaw 510, 2018 be read a First and Second Time; and 
 That Bylaw 510, 2018 be referred to a Public Information Session on 

April 4, 2018; and 
That Bylaw 510, 2018 be referred to a Public Hearing on April 5, 2018. 

CARRIED 
 
6. REPORTS FROM MAYOR AND PROJECT LEADS 
6.1 Mayor’s Report - More Than Just A ‘Storm Water Drainage Study’ 

7. BYLAWS 
No items. 



REGULAR COUNCIL MINUTES  March 12, 2018 

 
 

Page 3 of 5 
 

J:\Files Admin\Administration\Council Meetings\Agenda\Agenda 2018\2018 03 26\2018 03 12  Regular Council Meeting 
Minutes.docx 

 

8. CORRESPONDENCE/PROCLAMATIONS 
Moved by:  Councillor Glover 
Seconded by: Councillor Muxworthy 

 That correspondence item 8.1 to 8.8 be received. 
CARRIED 

ACTION ITEMS 
8.1 Chris Plagnol, Corporate Officer, Metro Vancouver, dated February 26, 2018 

regarding Consent to Metro Vancouver Regional Parks Service Amendment 
Bylaw No. 1260, 2018 
Discussion ensued relative to the transfer of maintenance of the park within 
Abbotsford’s jurisdiction to the City of Abbotsford.  

Moved by:  Councillor Glover 
Seconded by: Councillor Drake 
That the Council of Belcarra approve adoption of Metro Vancouver Regional 
District Regional Parks Service Amending Bylaw No. 1260, 2018 by providing 
consent on behalf of the electors. 

CARRIED 

 INFORMATION ITEMS 
8.2 Cathy Peters, BC’s Anti-Human Trafficking Educator, dated February 26, 2018 

regarding Child Sex Trafficking in BC Municipalities and How to Stop It. 
8.3 Michael Smith, Mayor, District of West Vancouver, dated February 23, 2018 

regarding District of West Vancouver Resolution – New Municipal Tax Classes – 
Submitted for consideration at LMLGA 2018 Convention. 

8.4 Cindy Graves, Corporate Officer, Township of Spallumcheem, regarding a letter to 
David Allen, Chief Administrative Officer, City of Courtenay dated February 22, 2018 
regarding 2018 Resolution – Asset Management. 

8.5 Jan Allen, Mayor, Village of Port Alice, regarding a letter to Honourable Mike 
Farnworth, Minister of Public Safety and Solicitor General regarding Revenue 
from Cannabis Sales – Equitable Share between Province and Local 
Government. 

8.6 Doug Campbell, Chair, E-Comm Board of Directors, E-Comm 911, regarding a 
letter to Richard Stewart, Mayor, City of Coquitlam dated March 2, 2018 
regarding E-Comm Board Seat Allocation. 

8.7 Sasamat Volunteer Fire Department, Board of Trustees Meeting Minutes of  
January 31, 2018 
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8.8 Kerri Palmer Isaak, Chair, Board of Education, School District 43 (Coquitlam), 
regarding a letter to Susan Foster, Tri-Cities Early Childhood Development 
Committee Coordinator Ministry of Children and Family Development dated      
March 5, 2018 regarding Childcare Operations in School District No. 43 (Coquitlam) 
(full report available at the Village office) 

9. NEW BUSINESS 
Councillor Drake spoke regarding the Public Information Session and Public 
Hearing and the process for these meetings. He noted that the intent is to allow 
the public ample time to understand and ask questions related to the Zoning 
Bylaw 510, 2018. 

10. PUBLIC QUESTION PERIOD 
Rob Begg, 3424 Marine Avenue, queried regarding: 
• The Public Information Session; 
• The difference in process between a Public Information Session and a Public 

Hearing; 
• Election staff compensation; and 
• The status of the Zoning Bylaw. 

Deborah Struk, 4575 Belcarra Bay Road, queried regarding: 
• Adoption of the Zoning Bylaw; 
• The date set for the Public Information Session; 
• Facilitation of the Public Information Session; and 
• New job postings. 

Dave Warren, 4925 Robson Road, spoke relative to the dates for the Public 
Information Session and the Public Hearing. 

Liisa Wilder, 3745 Main Avenue, queried regarding: 
• The municipal election taking place in the fall; 
• Belcarra staff assisting with the election; 
• The Public Hearing process; and 
• The RFP for a Planning Consultant and the ad for a casual plumbing 

inspector position. 

Carolina Clark, 5057 Whiskey Cove Lane, spoke relative to the possibility of a 
minority presentation regarding the Zoning Bylaw. 

Mary Begg, 3424 Marine Avenue, queried regarding how Zoning Bylaw 510, 
2018 may affect their building permit. 
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11. RESOLUTION TO CLOSE MEETING 
 No items. 
12. ADJOURNMENT 

Moved by:  Councillor Drake 
Seconded by: Councillor Glover 

 That the March 12, 2018 Regular Meeting be adjourned at 8:15 pm. 
          CARRIED 

Certified Correct: 
 
 
 
 

 
    
Ralph Drew 
Mayor  

  Lorna Dysart 
Chief Administrative Officer 
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COUNCIL REPORT 

  
Date: March 26, 2018 
 
From: Lorna Dysart, Chief Administrative Officer 
 
Subject: Fees and Charges No. Bylaw 517, 2018 
 
 
Recommendation for Consideration 
That the “Village of Belcarra Fees and Charges Bylaw 517, 2018” be read a first, 
second and third time. 
Purpose  
To present the “Village of Belcarra Fees and Charges Bylaw 517, 2018” for 
consideration. 
 
Background 
The Village of Belcarra Fees and Charges Bylaw was written in 2013. Since that time, 
amendments have been made to this bylaw. In several areas, fees and charges have 
not been updated to reflect an increase in costs and in staff time. 
Fees and charges have been compared closely with the Village of Anmore and other 
small municipalities. Certain rates have been updated that are closely related to their 
rates. 
The work completed by the Building Inspector, for example, is an area where the 
Village should be able to recover his rate of pay on a cost recovery basis. 
Nancy Gomerich, Financial Consultant, advised that fee setting “best practice” is that 
the fee should cover 100% of the associated costs if the entire benefit of providing the 
building inspection is borne by the developer / home builder. A reduction from 100% 
would be taken to the extent that there is a public benefit delivered as well i.e. in 
general all citizens in Belcarra benefit from the fact that buildings are inspected. Given 
the safety impacts and market value impacts of building inspection being in place, there 
is some public benefit.  Overall other Village costs include staff time, use of various 
support systems and the operation of the Village Hall in general. 
 
Attached: 

a) Fees & Charges Bylaw No. 517, 2018 
b) Consolidated Fees & Charges Bylaw No. 463, 2013 – Being Repealed 
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A bylaw to establish fees and charges for services and information. 
 
PART 1 Title 
 
This bylaw may be cited as the “Village of Belcarra Fees and Charges Bylaw 517, 2018.” 
 
PART 2 Severability 
 
If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the 
valid portion must be severed and the remainder of this bylaw is deemed to have been 
adopted without the severed section, subsection, paragraph, subparagraph, clause or 
phrase. 
 
PART 3 Previous Bylaw Repeal 
 
The “Village of Belcarra Fees and Charges Bylaw No. 463, 2013” and all amendments 
thereto are repealed in their entirety. 
 
PART 4 Fees and Charges 
 
The Village imposes fees for the provision of services and information as specified in 
Schedules 1 to 13 inclusive. 
 
Fees or charges imposed under this Bylaw for the provision of services or information 
will supersede fees or charges imposed under other bylaws or for other same services 
or information.  
 
 
 
 
 

VILLAGE OF BELCARRA  
Fees and Charges  

Bylaw No. 517, 2018  
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Schedules 
Schedule 1 General Administration       Page 3 
Schedule 2 Building Permit and Inspection Services   Page 4-8 
Schedule 3 Business Licence Fees      Page 9 
Schedule 4 Finance and Taxes      Page 10 
Schedule 5 Engineering, Public Works, Permits and Services  Page 11-12 
Schedule 6 Fire Prevention Fees      Page 13 
Schedule 7 Municipal Property Rentals     Page 14 
Schedule 8 Planning, Land and Development Services   Page 15-16 
Schedule 9 Filming Permits and Services     Page 17 
Schedule 10 Recycling and Garbage Collection and Removal   Page 18 
Schedule 11 Grow Operation, Health, Nuisance and Safety Fees  Page 19 
Schedule 12 Animal Control Fees      Page 20 
Schedule 13 Waterworks Fees       Page 21-22 
 
 
Read a first time on  
 
Read a second time on  
 
Read a third time on  
 
Adopted by Council on  
 
 
 
   
Ralph Drew 
Mayor 

 Lorna Dysart 
Chief Administrative Officer 

 
 
This is a certified a true copy of  
Village of Belcarra Fees and Charges  
Bylaw 517, 2018 
 
 
Chief Administrative Officer 
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Schedule 1 – General Administration 
General Documents and Services  

Description Fee 

Comfort letter preparation $100.00 

Belcarra Historical Book (Between Forest and Sea) $30.00 

Belcarra Pennant Flag $20.00 

Faxes (Outgoing/Incoming) 1 to 6 pages $15.00 

Faxes – each additional page over 6 $ 2.00 

Photocopies, reports, studies, bylaws, minutes $2.00 per page 

Building Bylaw $50.00 

Official Community Plan Bylaw $75.00 

Zoning Bylaw $75.00 

Resident Decal $20.00 

Routinely Available Records  

Locating and retrieving a record $30.00 per ¼ hour 

Producing a record manually $30.00 per ¼ hour 

Preparing a record for disclosure and handling a records $30.00 per ¼ hour 

Copying photographs $150.00 plus actual cost of 
reproduction 
a deposit of $150.00 required prior to 
work being done 

Routinely available records, written request If a fee for provision of a record will 
exceed or is estimated to exceed 
$50.00, the applicant must pay the 
Village a deposit of 50% (fifty per cent) 
of the fee or the estimated fee before 
the Village processes the application. 



Village of Belcarra Fees and Charges Bylaw No.517, 2018 
 

J:\Files Admin\Administration\Council Meetings\Agenda\Agenda 2018\2018 03 26\Bylaw 517, 2018 Fees and Charges Bylaw.doc    Page 4 of 22 
 

Schedule 2a – Building Permit and Inspection Services 
Permit Fees and Inspection Services  

Description Fee 

Building Permit Application Fee, includes Plumbing Permit $75.00/Construction up to $5,000.00 
value 

$85.00/Construction over $5,000.00 
value 

Simple Buildings or Structures  

Construction up to $5,000.00 of value $20.00/$1,000.00 (minimum fee $75.00) 

Construction $5,001.00 to $20,000.00 of value $11.00/$1,000.00 plus $50.00 base fee 

Construction $20,001.00 to $50,000.00 of value $9.00/$1,000.00 plus $600.00 base fee 

Construction $50,001.00 to $500,000.00 of value $7.00/$1,000.00 plus $1,000.00 base fee 

Construction $500,001.00 and over of value $6.00/$1,000.00 plus $2500 base fee 

In cases of repairs to simple buildings where latent water 
penetration has resulted in structural deterioration or damage 
the applicable above building permit fees will be waived. 

 

Complex Buildings  
Construction up to $5,000.00 of value $15.00/$1,000.00 (minimum fee $75.00) 

Construction $5,001.00 to $20,000.00 of value $12.00/$1,000.00 plus $50.00 base fee 

Construction $20,001.00 to $50,000.00 of value $9.00/$1,000.00 plus $100.00 base fee 

Construction $50,001.00 to $500,000.00 of value $7.00/$1,000.00 plus $205.00 base fee 

Construction $500,001.00 and over of value $5.00/$1,000.00 plus $885.00 base fee 

In cases of repairs to complex buildings where latent water 
penetration has resulted in structural deterioration or damage 
the applicable above building permit fees will be waived. 

 

Professional Plan Certification When a building permit is issued in 
reliance upon the certification of a 
registered professional that the design 
and plans submitted comply with the 
building code the permit fee is reduced 
by 5% of the fees payable up to a 
maximum of $500. 

Temporary Building or Structure  

0 to 56m² area of building footprint  $75.00 

Greater than 56m² area of building footprint $150.00 
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Schedule 2a – Building Permit and Inspection Services, continued 
Building Permit and Inspection Services  

Description Fee 

Building or Structure Demolition  

0 to 56m² area of building footprint  $75.00 

greater than 56m² area of building footprint $150.00 

Building or Structure Move or Relocation  

0 to 56m² area of building footprint  $135.00 minimum plus $60.00 per hour 
Inspector Fees if inspection exceeds 2 
hours 

greater than 56m² area of building footprint $310.00 plus $350.00 per hour Inspector 
Fees if inspection exceeds 2 hours 

Examination of a building  $210.00 plus $120.00 per hour Inspector 
Fees if inspection exceeds 2 hours 

Disconnection of municipal services, if applicable $150.00 

Swimming Pools or Retaining Structures  

Construction up to $5,000.00 of value $15.00/$1000.00 (minimum fee $75.00) 

Greater than $5,000.00 of value $15.00/$1000.00 plus $250.00 base fee 

Chimney, Fireplaces and Solid Fuel Appliances  

Fireplaces, solid fuel appliances  $360.00/appliance 

natural or propane gas fired heating devices requiring a vent 
connection to the outdoors, except hot water storage tanks  

$120.00/appliance 

Each chimney and pre-fabricated chimney $40.00/chimney 

Each hot water storage tank or boiler vent $40.00/vent 

Excavation or Site Preparation  

Foundation excavation or site investigation $300.00 (deducted from Building Permit 
Fee if application approved) 

Building Site Services  

Driveway access and off street parking $100.00 

New or replacement underground water services  $40.00/10 metres of pipe 

New or replacement underground storm sewer pipe $40.00/10 metres of pipe 

On site catch basin, oil interceptor, sump or connection to a 
municipal utility. 

$40.00 each 
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Schedule 2a – Building Permit and Inspection Services, continued 
Building Permit and Inspection Services  

Description Fee 

Plumbing Permit & Fixture Fees  

Plumbing Permit Application Fee, if separate from a 
Building Permit 

$45.00 

Municipal Water Connection  
 

See Schedule 13 

Fixture fee, as defined by Bylaw and the BC Building Code $20.00 each fixture 
(minimum fee $75.00) 

Water storage tanks, check valves, outdoor showers $20.00 each 

Swimming pool supply, drainage backflow preventer $80.00/pool 

No Fixture but installation of soil, waste or drainage pipe $40.00/10 metres of pipe 

Fire Sprinkler Heads – first 50 heads, per head 
 
• Minimum fee 

 
• each additional HEAD 

$3.00 
 
$50.00 
 
$3.00 

Building Permit Extension $1,000.00 

Building Permit transfer to new property owner $480.00 

Penalties  

Double Permit Fees for construction prior to issuance of a 
Building Permit 

Permit Fee (x 2) (maximum of $5,000.00) 

STOP WORK order posting $360.00 per order 

STOP WORK order re-posting due to unauthorized removal $240.00 per order 

DO NOT OCCUPY order posting $240.00 per order 

DO NOT OCCUPY order re-posting due to unauthorized 
removal 

$240.00 per order 

Plan Review/Miscellaneous Inspection Fee  

Re-inspection fee for each inspection after the second 
consecutive inspection  

$60.00 per hour 

3rd inspection - $120.00 per hour 

4th inspection - $240.00 per hour 

5th inspection - $360.00 per hour 

6th inspection – $720.00 per hour 
 

Building Inspector, inspection fee for undefined inspections 
 

$60.00 per hour 
 

Emergency Inspections outside regular office hours $120.00 per hour 

Plan review for a design modification after Building Permit 
issuance 

$120.00 per hour 

Equivalency Report review $120.00 per hour 
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Schedule 2a – Building Permit and Inspection Services, continued 
Building Permit and Inspection Services  

Description Fee 

Security Deposits (Cash, Cheque or Certified Cheque)  

Construction security deposit 0.75% constructed value 

Temporary building security deposit $10.75 x constructed value 

Move or relocate a building or structure - an additional 
security  

$20,000.00  

Work near High Precision Network survey monuments $7,000.00 

Secondary Suites  

Decommissioning – application fee $50.00 

Decommissioning – inspection fee $100.00 

Address Change  

Address Change - When an owner requests a new address $300.00 
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Schedule 2b – Building Permit and Inspection Services 
Building Department Documents & Services  
Description Fee 

Building and Property Record Search  

Record Searches where it is determined by the Department 
Head that research could involve staff time in excess of 15 
minutes  
• Building Permits (single family, duplex buildings, accessory 

suites, civic or institutional buildings) 
• Board of Variance rulings 
• Development Variance rulings 

 

First Hour $100.00 

a deposit of $200.00 required prior to 
work being done 

Each additional 15 minutes or portion thereof $25.00 

Building Plan Reproduction  

Offsite copying or larger than 279mm x 431mm (11” x 17”) $150.00 plus actual cost of 
reproduction 
 
a deposit of $150.00 required prior to 
work being done 

File Notice on Title, pursuant to section 57 of the Community 
Charter 

$300.00 

Cancel Notice on Title, pursuant to section 58 of the 
Community Charter 

$300.00 

Property Title Search $75.00 
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Schedule 3 – Business Licence Fees 
Business Licence Category  
Description Fee 

Home Occupation  

Arts and Crafts $100.00 

Professional Services $100.00 

Trades Person $100.00 

Food Caterers $100.00 

Unclassified $100.00 

Special Event Permit $195.00 

Non-Resident Business  

Media Service $100.00 

Trades Person $100.00 

Contractor $100.00 

Unclassified $100.00 

 
Note: Business Licence Fees are Pro Rated at 50% after July 31st 
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Schedule 4 – Finance and Taxes 
Finance, Taxes, Documents and Services  

Description Fee 

Fee for returned cheque (NSF, Stop Payment, Dishonored 
cheque) or Electronic Fund Transfer (Tax Prepayment Plan)   

$100.00 

Interest on Overdue Accounts Receivable  2% / month 

Mortgage listing for bank per folio $50.00 

Tax Certificate statement $75.00 per folio 

Tax Certificate statement, same day service if request made 
before 3:00 pm 

$100.00 per folio 

Tax bill reprints (per year requested) $50.00 

Tax refund to owners, banks, mortgage companies, other third 
parties 

$100.00 
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Schedule 5 – Engineering, Public Works, Permits and Services 
Engineering/Public Works Documents and 
Services 

 

Description Fee 

Map Photo Copy Fees  

215mm x 279mm (8 ½” x 11”) $2.00 

279mm x 355mm (11” x 14”) $2.50 

279mm x 431mm (11” x 17”) $3.00 

Offsite copying or larger than 279mm x 431mm (11” x 17”) $80.00 plus actual cost of reproduction 

a deposit of $80.00 required prior to 
work being done 

Highway Encroachment Agreements  

Highway Encroachment Application or Renewal $400.00 

Highway Encroachment Agreement annual fee (single wharf) $100.00 

Highway Encroachment Agreement annual fee (group wharf) $200.00 

Highway Encroachment Agreement annual fee (other uses) $3.00 per square foot, $100.00 
minimum fee 

Midden Road Gate Access Agreement (refundable Deposit) $100.00 

Permits  

Municipal Road Allowance Permit application, temporary use 
(less than 60 days) 

$100.00 

Municipal Road Allowance Permit application, permanent use 
(more than 60 days) 

$200.00 

Municipal Road Allowance Permit Tree Removal Security 
Deposit  

(Amended as per Bylaw 475, 2014) 

Equal to contractor’s quote including 
taxes, plus 25% of quote 

Municipal Road Allowance Permit Security Deposit – Works 
within 20 feet from watermain, road, storm sewer or drainage 
area 

$1,500.00 plus 25% 

Municipal Road Allowance Permit Security Deposit – Works 
greater than 20 feet from watermain, road, storm sewer or 
drainage area 

$500.00 plus 25% 

Driveway Access Permit fee $100.00 

Tree Cutting Permit (Bylaw 110 ) $200.00 
Wharf Application fee $2,000.00 
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Schedule 5 – Engineering, Public Works, Permits and Services, continued 
Public Works Fees and Charges Rates  

Municipal Inspection Fees $100.00/hour 

Municipal Management 

(Amended as per Bylaw 475, 2014) 
$75.00/hour 

Public Works Maintenance Worker 

(Amended as per Bylaw 475, 2014) 
$60.00/hour 

Contract Compactor Operator $30.00/hour 

Municipal dump truck $75.00/hour 

Municipal snow plow $10.00/hour 

Municipal salt spreader $15.00/hour 

Municipal breaker $10.00/hour 

Municipal tractor $100.00/hour 

Municipal flail mower $25.00/hour 

Municipal generator $25.00/hour 

Municipal chain saw $25.00/hour 

Municipal Deck Crane $10.00/hour 

Municipal cement mixer $25.00/hour 

Municipal air compressor & air tools $25.00/hour 

Materials and supplies Cost + 20% 

Rental equipment Rental Rate + 20% 

Consultants Consultant cost + 20% 

Contractors Cost + 20% 

 
Note: Public Works Fees and Charges Rate – minimum 2 hours for municipal equipment and 
personnel.  Personnel overtime @ 1.5x time after 8 hours, 2x time after 12 hours. 
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Schedule 6 – Fire Prevention Fees 
Fire Permit Application/Permit Fees  

Description Fee 

Class "A" Permit  

Land clearing, large clean-up, Machine feed fires $500.00/max. 3 days 

Class "B2" Permit  

Theatrical and Special event fire permits $100.00/Event 

Class "B1" Permit  

Light clean-up fires, (during designated open burning periods) $25.00/max. 3 days 

Class "C2" Permit  

Incinerator (during designated open burning periods) $25.00/max. 3 days 

Class "C1a" Permit  

1 to 5 sites, camp fire permits during designated open burning 
periods, ceremonial fires & religious fires 

$25.00/burning period 

Class "C1b" Permit  

More than 5 sites, camp fire permits during designated open 
burning periods, ceremonial fires & religious fires 

$50.00/burning period 

Fire Watch Charges  

Sasamat Volunteer Fire Department Fire Watch  per SVFD Operating Guidelines 

Other Agency Fire Watch  per Other Agency’s charge out rate 
schedules 
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Schedule 7 – Municipal Property Rentals 
Permit to Use or Occupy Municipal Buildings or 
Lands 

 

Description Fee 

Rental Application fee $200.00 (non-refundable) 

Security deposit $800.00 min (or 4 times the rental rate) 

Cancellation of an issued rental permit 75% of the rental fee 

Disruption of Municipal Office use due to rental $200.00 per hour 

Assembly hall / Council Chamber $300.00 per 8 hours + 4hr. set-up and 
clean-up 

Assembly hall / Council chambers pre/post setup/clean-up $100.00 per additional hour. 

Municipal Offices N/A 

Municipal parking lot (if not part of assembly hall booking) $300.00 for 4 hours 

Public Works Yard N/A 

Public Works Building N/A 

Recycle Depot $1,000.00 for 4 hours + costs to supply 
temporary containers + 20 % overhead 

Municipal property or leased lands not referenced above $1.00 per square meter per 24 hours 

Clean-up or Repairs after Rental Use  

Janitorial services clean-up $200.00 

Municipal staff clean-up $200.00 per hour per staff member 

Contracted clean-up Invoiced cost + 50% overhead 

Damage repairs done by staff Per Schedule 5 

Contracted damage repair Invoiced cost + 50% overhead 

Contracted security Invoiced cost + 50% overhead 

Repair supplies or replacement items Invoiced cost + 50% overhead 

Use of municipal equipment Per Schedule 5 

Other contracted costs Invoiced Cost + 50% overhead 
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Schedule 8 – Planning, Land and Development Services 
Development Application Fees  

Description Fee 

Board of Variance application $475.00 

Board of Variance application refund – if withdrawn prior to 
initiation of public notification process 

85% of application fee 

Board of variance application refund – if withdrawn after to 
commencement of public notification process and prior to Board 
Hearing 

70% of application 

Official Community Plan (OCP) Amendment $3,000.00 

Zoning Amendment (1 – 10 lots) $3,000.00 

Zoning Amendment (11 or more lots) $210.00 for each additional lot 

Public Hearing advertising (payable at time of application) $800.00 refunded if application does 
not proceed to a Public Hearing 

Public Hearing fee (payable at time of application) $800.00 refunded if application does 
not proceed to a Public Hearing 

OCP, Zoning, Subdivision referral to Sasamat Volunteer Fire 
Department (SVFD) 

Actual costs per SVFD Policy 

Subdivision Applications  

Fee simple, Bareland Strata, Strata Conversion, base fee for 3 
or fewer lots 

$1,600.00 

Fee simple, Bareland Strata, Strata Conversion, base fee for 3 
or fewer lots when proposed subdivision is water access only 

$2,500.00 

Subdivision additional fee for every lot to be created beyond 3 $85.00 

Subdivision lot line adjustment/consolidation $700.00 

Preliminary Layout Review Fee Additional costs associated to the 
subdivision over and above the 
preliminary subdivision application fee 
due within 90 days subsequent to 
issuance of preliminary layout review. 

Subdivision Preliminary Layout Review renewal or extension 
fee, without changes to the plan 

$350.00 

Final subdivision approval $500.00 plus any additional costs 
associated to the subdivision over and 
above the preliminary subdivision 
application fee 

Engineering services review and plan approval fee 3.5% of approved estimated costs of 
works and services 

Development Variance Permit (DVP) $1,275.00 
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Schedule 8 – Planning, Land and Development Services, continued 
Planning, Land and Development Services  

Description Fee 

Copy of a document registered on property title $100.00 

Section 219 Land Title Act document registration $500.00 for standard agreement 
 
or 
 
$500.00 plus reimbursement of legal 
fees incurred where staff have to 
consult the Municipal Solicitor due to 
non-standard terms, complexity or site 
specific considerations 
 
and full reimbursement of survey costs 
and Land Title registration fees 
incurred by the Municipality. 

Section 219 Land Title Act document discharge $200.00 for first two hours of research, 
including preparation and execution of 
the Form C by the Municipality 
 
and $100.00 per hour or part of an 
hour in excess of two hours research 
under the above 
 
and full reimbursement of legal fees 
incurred where staff have to consult the 
Municipal Solicitor due to complexity. 
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Schedule 9 – Filming Permits and Services 
Filming Permits and Services  

Description Fee 

Community Filming application fee $350.00 

Municipal Facility Filming application fee $350.00 

Personnel  

Public Works labourer Per Schedule 5 

Others as required to facilitate permit Per Schedule 5 

Vehicles (per hour or part thereof):  

Public Works, Parks Per Schedule 5 

Municipal Truck Per Schedule 5 

Tractor Per Schedule 5 

Buildings and Land (per day or part thereof):  

Municipal Hall Per Schedule 7 

Hall Area Per Schedule 7 

Office Area N/A 

Public Works N/A 

Building Per Schedule 7 

Yard Per Schedule 7 

Belcarra Regional Park Gate Access  $800.00 

 
Note:  It is recognized that use of Municipal facilities, personnel and equipment is dependent upon 
availability and may be withdrawn without notice or liability should the Municipality require. 
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Schedule 10 – Recycling and Garbage Collection and Removal 
Recycling and Garbage Collection and Removal  

Description Fee 

Authorized User (per parcel of real property improved or 
unimproved) 

$304.00 per annum  

Authorized User (non-resident) $304.00 per annum 

Accessory Suite (additional dwelling unit) $304.00 per annum 

Roadside Tree Chipping  

a) first 4 cubic metres (128 ft3) of material No charge 

b) each additional 4 cubic metres (128 ft3) of material 
metres of vegetation 

$25.00 each pile       
(maximum 3 piles or 12 cubic metres of 
vegetation) 

Large Item Pickup  
 pile items measuring 4’ x 4’ x 4’ (64 cubic feet) 

 
$50.00 per pile (maximum 3 piles) 

Unauthorized Dumping of Banned Material, Trade Waste, 
Hazardous Waste, Landscaping or Garden Waste 

 

Flat Rate Disposal $100.00 + Disposal costs                                                  
Municipal disposal of unauthorized material/waste Per Schedule 5 

Security Token Additional/replacement security  $75.00 each  

Reactivation of Deactivated Security Token $75.00 each  

Reactivation on Replacement of Malfunctioning Security Token No Charge 
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Schedule 11 – Grow Operation, Health, Nuisance and Safety Fees 
Grow Operation, Health, Nuisance and Safety 
Fees 

 

Description Fee 

1. Each time the Village enters on a Parcel to inspect in 
the exercise of the Village’s authority to regulate, 
prohibit or impose requirements under Grow Operation, 
Health, Nuisance and Safety Bylaw No 362, 2004 as 
amended, or another enactment, the Owner must pay 
the Village an administration and inspection fee of: 

a) $500.00 

 b) an additional $2,500.00 for a 
subsequent inspection 
undertaken if the Owner or 
occupier has failed to undertake 
action ordered by the Fire Chief, 
the Village or a person authorized 
under the Grow Operation, 
Health, Nuisance and Safety 
Bylaw No 362, 2004 as amended, 
to order the action 

2. before confirmation is provided under Section 18(c) 
under Bylaw No 362, 2004 the Owner must pay to the 
Village 

a) $500.00 for the first inspection 

 b) $2,500.00 for an inspection with 
an architect or professional 
engineer to certify that the subject 
Building may be occupied under 
applicable enactments, if the 
Owner has not first engaged his 
or her own architect for that 
purpose 

3. Special safety inspection paid prior to inspection $500.00 

4. Re-occupancy Permit Inspection $500.00 per inspection 

5. Re-occupancy Permit Issuance $500.00 
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Schedule 12 – Animal Control Fees 
Animal Control Fees   
Description Fee 

Animal Impoundment - 1st offence $200.00 

Animal Impoundment - 2nd offence $400.00 

Animal Impoundment – 3rd offence or subsequent offence $600.00 

Animal Boarding costs per day or portion of day Actual costs + $200.00 

Veterinary attention for an impounded animal Actual cost + $200.00 
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Schedule 13 – Waterworks Fees 
Waterworks Fees  

Description Fee 

Water Service Connection Permit  

Service Connection Application and Inspection – domestic $750.00 

Service Connection Application and Inspection – fire sprinkler 
system 

$750.00 

Fire Hydrant Use Permit  

Fire Hydrant Use Permit Application $200.00 

Fire Hydrant use fee $60.00 per day 

Fire Hydrant reconnection fee – additional charge if permit 
needs to be extended and the holder fails to give 1 working day 
notice of the extension request to the municipality 

$200.00 

Fire Hydrant Use Security Deposit (certified cheque or letter of 
credit) 

   $2,000.00 

Permit Application Refunds  

Refunds requested prior to Permit Issuance $50.00 processing fee deducted 

Pressure Booster System  

Pressure Booster System Application and Inspection $500.00 

Private Hydrant  

Private Hydrant Application and Inspection $500.00 

Re-inspection Fee  

Re-inspection fee for each inspection after the second 
consecutive inspection 

$100.00 per hour 

Service Call – After Hours  

Service Call – After Hours $300.00 each call 

Service Disconnection  

Permanent Disconnection    $1,000.00 

To turn water off for Temporary Disconnection $150.00 

Service Reconnection  

To turn water on after a Temporary Disconnection $150.00 

Sprinkling Permit  

Sprinkling Permit Application $100.00 

Sprinkling Permit – per day fee October 15 to May 1 $50.00 

Sprinkling Permit – per day fee May 1 to October 15 $100.00 
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Schedule 13 – Waterworks Fees, continued 
Waterworks Fees  

Use Fee  

Basic Fee – Fire Protection 
(prorated upon date of permit for Use Fee Domestic or Use Fee 
Fire Sprinkler System) 

$591.00 

Use Fee – Domestic 
(pro-rated as of one month after the first day of the month in 
which the connection permit is issued 

$878.00 

Use Fee – Fire Sprinkler System  
(pro-rated as of one month after the first day of the month in 
which the connection permit is issued) 

$878.00 

Use Fee Penalty and Interest  

Penalty on Unpaid Basic and Use Fee 10% of all portion unpaid after due date 

Interest on Unpaid Basic and Use Fee and unpaid penalty after 
December 31 

calculated at the rate and in the 
manner prescribed for tax in arrear or 
delinquent by the Lieutenant Governor 
in Council until paid or recovered 

Water Meters  

Water Meter larger than 25 mm Application and Inspection $500.00 
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BYLAW BEING REPEALED 

 
Consolidated 

A bylaw to establish fees and charges for services and information. 
This consolidation is prepared for convenience only.  The amendment bylaw has been 
combined with the original bylaw for convenience only.  This consolidation is not a legal 
document.  Individual copies of the bylaw may be obtained by contacting the Village Office. 
 
Amendment Bylaw No. 475, 2014 effective date May 12, 2014. 
Amendment Bylaw No. 476, 2014 effective date June 23, 2014. 
Amendment Bylaw No. 486, 2015 effective date May 11, 2015. 
Amendment Bylaw No. 491, 2015 effective date September 28, 2015 
Amendment Bylaw No. 501, 2016 effective date May 24, 2016 
Amendment Bylaw No. 507, 2017 effective date May 8, 2017 
Amendment Bylaw No. 511, 2017 effective date December 11, 2017 
 
PART 1 Title 
This bylaw may be cited as the “Village of Belcarra Fees and Charges Bylaw 463, 2013.” 
 
PART 2 Severability 
If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the valid 
portion must be severed and the remainder of this bylaw is deemed to have been adopted 
without the severed section, subsection, paragraph, subparagraph, clause or phrase. 
 
PART 3 Previous Bylaw Repeal 
The “Village of Belcarra Fees and Charges Bylaw No. 400, 2008” and all amendments thereto 
are repealed. 
 
PART 4 Fees and Charges 
The Village imposes fees for the provision of services and information as specified in Schedules 
1 to 13 inclusive. 
Fees or charges imposed under this Bylaw for the provision of services or information will 
supersede fees or charges imposed under other bylaws or for other same services or 
information.  
 
 
 
 

 

VILLAGE OF BELCARRA  
Fees and Charges  

Bylaw No. 463, 2013  
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Schedules 
Schedule 1 General Administration      Page 3 
Schedule 2 Building Permit and Inspection Services    Page 4-8 
Schedule 3 Business Licence Fees      Page 9 
Schedule 4 Finance and Taxes       Page 10 
Schedule 5 Engineering, Public Works, Permits and Services   Page 11-12 
Schedule 6 Fire Prevention Fees      Page 13 
Schedule 7 Municipal Property Rentals      Page 14 
Schedule 8 Planning, Land and Development Services   Page 15-16 
Schedule 9 Filming Permits and Services     Page 17 
Schedule 10 Recycling and Garbage Collection and Removal    Page 18 
Schedule 11 Grow Operation, Health, Nuisance and Safety Fees  Page 19 
Schedule 12 Animal Control Fees      Page 20 
Schedule 13 Waterworks Fees       Page 21-22 
 
Read a first time on April 22, 2013. 
 
Read a second time on April 22, 2013. 
 
Read a third time on April 22, 2013. 
 
Adopted by Council on May 13, 2013. 
 
 
Ralph E. Drew  Lynda Floyd 
Ralph E. Drew 
Mayor 

 Lynda Floyd  
Chief Administrative Officer 

 
This is a certified a true copy of  
Village of Belcarra Fees and Charges  
Bylaw 463, 2013 
 
 
Chief Administrative Officer 
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Schedule 1 – General Administration 
General Documents and Services  

Description Fee 

Comfort letter preparation $86.00 

Belcarra Historical Book (Between Forest and Sea) $24.00 

Belcarra Pennant Flag $15.00 

Faxes (Outgoing/Incoming) 1 to 6 pages $13.25 

Faxes – each additional page over 6 $1.25 

Photocopies, reports, studies, bylaws, minutes $1.25 per page 

Building Bylaw $32.50 

Official Community Plan Bylaw $55.00 

Zoning Bylaw $55.00 

Resident Decal $5.00 

Routinely Available Records  

Locating and retrieving a record $10.00 per ¼ hour 

Producing a record manually $10.00 per ¼ hour 

Preparing a record for disclosure and handling a records $10.00 per ¼ hour 

Copying CD/DVD $10.00 per disk 

Copying photographs $75.00 plus actual cost of reproduction 
a deposit of $75.00 required prior to 
work being done 

Routinely available records, written request If a fee for provision of a record will 
exceed or is estimated to exceed 
$50.00, the applicant must pay the 
Village a deposit of 50% (fifty per cent) 
of the fee or the estimated fee before 
the Village processes the application. 
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Schedule 2a – Building Permit and Inspection Services 
Permit Fees and Inspection Services  

Description Fee 

Building Permit Application Fee, includes Plumbing Permit $75.00/Construction up to $5,000.00 
value 

$85.00/Construction over $5,000.00 
value 

Simple Buildings or Structures  

Construction up to $5,000.00 of value $20.00/$1,000.00 (minimum fee $75.00) 

Construction $5,001.00 to $20,000.00 of value $11.00/$1,000.00 plus $20.00 base fee 

Construction $20,001.00 to $50,000.00 of value $8.00/$1,000.00 plus $80.00 base fee 

Construction $50,001.00 to $500,000.00 of value $6.00/$1,000.00 plus $195.00 base fee 

Construction $500,001.00 and over of value $5.00/$1,000.00 plus $840.00 base fee 

In cases of repairs to simple buildings where latent water 
penetration has resulted in structural deterioration or damage 
the applicable above building permit fees will be waived. 

 

Complex Buildings  
Construction up to $5,000.00 of value $15.00/$1,000.00 (minimum fee $75.00) 

Construction $5,001.00 to $20,000.00 of value $12.00/$1,000.00 plus $20.00 base fee 

Construction $20,001.00 to $50,000.00 of value $8.00/$1,000.00 plus $84.00 base fee 

Construction $50,001.00 to $500,000.00 of value $6.00/$1,000.00 plus $205.00 base fee 

Construction $500,001.00 and over of value $5.00/$1,000.00 plus $885.00 base fee 

In cases of repairs to complex buildings where latent water 
penetration has resulted in structural deterioration or damage 
the applicable above building permit fees will be waived. 

 

Professional Plan Certification When a building permit is issued in 
reliance upon the certification of a 
registered professional that the design 
and plans submitted comply with the 
building code the permit fee is reduced 
by 5% of the fees payable up to a 
maximum of $500. 

Temporary Building or Structure  

0 to 56m² area of building footprint  $75.00 

Greater than 56m² area of building footprint $150.00 
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Schedule 2a – Building Permit and Inspection Services, continued 
Building Permit and Inspection Services  

Description Fee 

Building or Structure Demolition  

0 to 56m² area of building footprint  $75.00 

greater than 56m² area of building footprint $150.00 

Building or Structure Move or Relocation  

0 to 56m² area of building footprint  $75.00 plus $60.00 per hour Inspector 
Fees if inspection exceeds 2 hours 

greater than 56m² area of building footprint $250.00 plus $60.00 per hour Inspector 
Fees if inspection exceeds 2 hours 

Examination of a building  $150.00 plus $60.00 per hour Inspector 
Fees if inspection exceeds 2 hours 

Disconnection of municipal services, if applicable $150.00 

Swimming Pools or Retaining Structures  

Construction up to $5,000.00 of value $15.00/$1000.00 (minimum fee $75.00) 

Greater than $5,000.00 of value $15.00/$1000.00 plus $250.00 base fee 

Chimney, Fireplaces and Solid Fuel Appliances  

Fireplaces, solid fuel appliances  $60.00/appliance 

natural or propane gas fired heating devices requiring a vent 
connection to the outdoors, except hot water storage tanks  

$60.00/appliance 

Each chimney and pre-fabricated chimney $20.00/chimney 

Each hot water storage tank or boiler vent $20.00/vent 

Excavation or Site Preparation  

Foundation excavation or site investigation $300.00 (deducted from Building Permit 
Fee if application approved) 

Building Site Services  

Driveway access and off street parking $100.00 

New or replacement underground water services  $40.00/10 metres of pipe 

New or replacement underground storm sewer pipe $40.00/10 metres of pipe 

On site catch basin, oil interceptor, sump or connection to a 
municipal utility. 

$40.00 each 
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Schedule 2a – Building Permit and Inspection Services, continued 
Building Permit and Inspection Services  

Description Fee 

Plumbing Permit & Fixture Fees  

Plumbing Permit Application Fee, if separate from a 
Building Permit 

$45.00 

Municipal Water Connection  
 

See Schedule 13 

Fixture fee, as defined by Bylaw and the BC Building Code $20.00 each fixture 
(minimum fee $75.00) 

Water storage tanks, check valves, outdoor showers $20.00 each 

Swimming pool supply, drainage backflow preventer $80.00/pool 

No Fixture but installation of soil, waste or drainage pipe $40.00/10 metres of pipe 

Fire Sprinkler Heads – first 50 heads, per head 
 
• Minimum fee 

 
• each additional HEAD 

$3.00 
 
$50.00 
 
$3.00 

Building Permit Extension $45.00 

Building Permit transfer to new property owner $75.00 

Penalties  

Double Permit Fees for construction prior to issuance of a 
Building Permit 

Permit Fee (x 2) (maximum of $5,000.00) 

STOP WORK order posting $60.00 per order 

STOP WORK order re-posting due to unauthorized removal $60.00 per order 

DO NOT OCCUPY order posting $60.00 per order 

DO NOT OCCUPY order re-posting due to unauthorized 
removal 

$60.00 per order 

Plan Review/Miscellaneous Inspection Fee  

Re-inspection fee for each inspection after the second 
consecutive inspection  

$60.00 per hour 
 

Building Inspector, inspection fee for undefined inspections 
 

$60.00 per hour 
 

Emergency Inspections outside regular office hours $120.00 per hour 

Plan review for a design modification after Building Permit 
issuance 

$80.00 
 

Equivalency Report review $80.00 
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Schedule 2a – Building Permit and Inspection Services, continued 
Building Permit and Inspection Services  

Description Fee 

Security Deposits (Cash, Cheque or Certified Cheque)  

Construction security deposit 0.75% constructed value 

Temporary building security deposit $10.75 x constructed value 

Move or relocate a building or structure - an additional 
security  

$20,000.00  

Work near High Precision Network survey monuments $7,000.00 

Secondary Suites  

Decommissioning – application fee $50.00 

Decommissioning – inspection fee $60.00 

Address Change  

Address Change - When an owner requests a new address $300.00 
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Schedule 2b – Building Permit and Inspection Services 
Building Department Documents & Services  
Description Fee 

Building and Property Record Search  

Record Searches where it is determined by the Department 
Head that research could involve staff time in excess of 15 
minutes  
• Building Permits (single family, duplex buildings, accessory 

suites, civic or institutional buildings) 
• Board of Variance rulings 
• Development Variance rulings 

 

First Hour $60.00 

a deposit of $120.00 required prior to 
work being done 

Each additional 15 minutes or portion thereof $10.00 

Building Plan Reproduction  

Offsite copying or larger than 279mm x 431mm (11” x 17”) $80.00 plus actual cost of reproduction 
 
a deposit of $80.00 required prior to 
work being done 

File Notice on Title, pursuant to section 57 of the Community 
Charter 

$300.00 

Cancel Notice on Title, pursuant to section 58 of the 
Community Charter 

$300.00 

Property Title Search 

(Amended as per Bylaw 475, 2014) 
$32.00 
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Schedule 3 – Business Licence Fees 
Business Licence Category  
Description Fee 

Home Occupation  

Arts and Crafts $92.00 

Professional Services $92.00 

Trades Person $92.00 

Food Caterers $92.00 

Unclassified $92.00 

Special Event Permit $195.00 

Non-Resident Business  

Media Service $205.00 

Trades Person $92.00 

Contractor $92.00 

Unclassified $92.00 

 
Note: Business Licence Fees are Pro Rated at 50% after July 31st 
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Schedule 4 – Finance and Taxes 
Finance, Taxes, Documents and Services  

Description Fee 

Fee for returned cheque (NSF, Stop Payment, Dishonored 
cheque) or Electronic Fund Transfer (Tax Prepayment Plan)   

$56.50 

Interest on Overdue Accounts Receivable  2% / month 

Mortgage listing for bank per folio $10.00 

Tax Certificate statement 

(Amended as per Bylaw 475, 2014) 
$38.00 per folio 

Tax Certificate statement, same day service if request made 
before 3:00 pm 

(Amended as per Bylaw 475, 2014) 

$65.00 per folio 

Tax bill reprints (per year requested) $15.00 

Tax refund to owners, banks, mortgage companies, other third 
parties 

$51.50 



Consolidated Village of Belcarra Fees and Charges Bylaw No. 463, 2013 
 

J:\Files Admin\Administration\Council Meetings\Agenda\Agenda 2018\2018 03 26\Original - Bylaw 463, Fees and 
Charges Consolidated.doc  

Page 11 of 22 
 

Schedule 5 – Engineering, Public Works, Permits and Services 
Engineering/Public Works Documents and 
Services 

 

Description Fee 

Map Photo Copy Fees  

215mm x 279mm (8 ½” x 11”) $1.25 

279mm x 355mm (11” x 14”) $1.75 

279mm x 431mm (11” x 17”) $2.50 

Offsite copying or larger than 279mm x 431mm (11” x 17”) $80.00 plus actual cost of reproduction 

a deposit of $80.00 required prior to 
work being done 

Highway Encroachment Agreements  

Highway Encroachment Application or Renewal $250.00 

Highway Encroachment Agreement annual fee (single wharf) $80.00 

Highway Encroachment Agreement annual fee (group wharf) $110.00 

Highway Encroachment Agreement annual fee (other uses) $3.00 per square foot, $100.00 
minimum fee 

Midden Road Gate Access Agreement (refundable Deposit) $25.00 

Permits  

Municipal Road Allowance Permit application, temporary use 
(less than 60 days) 

$30.00 

Municipal Road Allowance Permit application, permanent use 
(more than 60 days) 

$60.00 

Municipal Road Allowance Permit Tree Removal Security 
Deposit  

(Amended as per Bylaw 475, 2014) 

Equal to contractor’s quote including 
taxes, plus 10% of quote 

Municipal Road Allowance Permit Security Deposit – Works 
within 20 feet from watermain, road, storm sewer or drainage 
area 

$1000.00 

Municipal Road Allowance Permit Security Deposit – Works 
greater than 20 feet from watermain, road, storm sewer or 
drainage area 

$300.00 

Driveway Access Permit fee $60.00 

Tree Cutting Permit (Bylaw 110 ) $50.00 
Wharf Application fee $850.00 
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Schedule 5 – Engineering, Public Works, Permits and Services, continued 
Public Works Fees and Charges Rates  

Municipal Inspection Fees $60.00/hour 

Municipal Management 

(Amended as per Bylaw 475, 2014) 
$65.00/hour 

Public Works Maintenance Worker 

(Amended as per Bylaw 475, 2014) 
$43.00/hour 

Contract Compactor Operator $25.00/hour 

Municipal dump truck $55.00/hour 

Municipal snow plow $6.50/hour 

Municipal salt spreader $9.00/hour 

Municipal breaker $5.00/hour 

Municipal tractor $75.00/hour 

Municipal flail mower $15.00/hour 

Municipal generator $15.00/hour 

Municipal chain saw $15.00/hour 

Municipal Deck Crane $5.00/hour 

Municipal cement mixer $15.00/hour 

Municipal air compressor & air tools $15.00/hour 

Materials and supplies Cost + 20% 

Rental equipment Rental Rate + 10% 

Consultants Consultant cost + 10% 

Contractors Cost + 20% 

 
Note: Public Works Fees and Charges Rate – minimum 2 hours for municipal equipment and 
personnel.  Personnel overtime @ 1.5x time after 8 hours, 2x time after 12 hours. 
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Schedule 6 – Fire Prevention Fees 
Fire Permit Application/Permit Fees  

Description Fee 

Class "A" Permit  

Land clearing, large clean-up, Machine feed fires $300.00/max. 3 days 

Class "B2" Permit  

Theatrical and Special event fire permits $50.00/Event 

Class "B1" Permit  

Light clean-up fires, (during designated open burning periods) $15.00/max. 3 days 

Class "C2" Permit  

Incinerator (during designated open burning periods) $15.00/max. 3 days 

Class "C1a" Permit  

1 to 5 sites, camp fire permits during designated open burning 
periods, ceremonial fires & religious fires 

$5.00/burning period 

Class "C1b" Permit  

More than 5 sites, camp fire permits during designated open 
burning periods, ceremonial fires & religious fires 

$50.00/burning period 

Fire Watch Charges  

Sasamat Volunteer Fire Department Fire Watch  per SVFD Operating Guidelines 

Other Agency Fire Watch  per Other Agency’s charge out rate 
schedules 
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Schedule 7 – Municipal Property Rentals 
Permit to Use or Occupy Municipal Buildings or 
Lands 

 

Description Fee 

Rental Application fee $50.00 (non-refundable) 

Security deposit $500.00 min (or 4 times the rental rate) 

Cancellation of an issued rental permit 75% of the rental fee 

Disruption of Municipal Office use due to rental $200.00 per hour 

Assembly hall / Council Chamber $150.00 per 8 hours + 4hr. set-up and 
clean-up 

Assembly hall / Council chambers pre/post setup/clean-up $25.00 per additional hour. 

Municipal Offices $500.00 for 4 hours 

Municipal parking lot (if not part of assembly hall booking) $150.00 for 4 hours 

Public Works Yard $150.00 for 4 hours 

Public Works Building $150.00 for 4 hours 

Recycle Depot $800.00 for 4 hours + costs to supply 
temporary containers + 20 % overhead 

Municipal property or leased lands not referenced above $0.10 per square meter per 24hours 

Clean-up or Repairs after Rental Use  

Janitorial services clean-up $50.00 

Municipal staff clean-up $40.00 per hour per staff member 

Contracted clean-up Invoiced cost + 20% overhead 

Damage repairs done by staff Per Schedule 5 

Contracted damage repair Invoiced cost + 20% overhead 

Contracted security Invoiced cost + 20% overhead 

Repair supplies or replacement items Invoiced cost + 20% overhead 

Use of municipal equipment Per Schedule 5 

Other contracted costs Invoiced Cost + 20% overhead 
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Schedule 8 – Planning, Land and Development Services 
Development Application Fees  

Description Fee 

Board of Variance application $475.00 

Board of Variance application refund – if withdrawn prior to 
initiation of public notification process 

85% of application fee 

Board of variance application refund – if withdrawn after to 
commencement of public notification process and prior to Board 
Hearing 

70% of application 

Official Community Plan (OCP) Amendment $3,000.00 

Zoning Amendment (1 – 10 lots) $3,000.00 

Zoning Amendment (11 or more lots) $210.00 for each additional lot 

Public Hearing advertising (payable at time of application) $800.00 refunded if application does 
not proceed to a Public Hearing 

Public Hearing fee (payable at time of application) $800.00 refunded if application does 
not proceed to a Public Hearing 

OCP, Zoning, Subdivision referral to Sasamat Volunteer Fire 
Department (SVFD) 

Actual costs per SVFD Policy 

Subdivision Applications  

Fee simple, Bareland Strata, Strata Conversion, base fee for 3 
or fewer lots 

$1,600.00 

Fee simple, Bareland Strata, Strata Conversion, base fee for 3 
or fewer lots when proposed subdivision is water access only 

$2500.00 

Subdivision additional fee for every lot to be created beyond 3 $85.00 

Subdivision lot line adjustment/consolidation $700.00 

Preliminary Layout Review Fee Additional costs associated to the 
subdivision over and above the 
preliminary subdivision application fee 
due within 90 days subsequent to 
issuance of preliminary layout review. 

Subdivision Preliminary Layout Review renewal or extension 
fee, without changes to the plan 

$350.00 

Final subdivision approval $500.00 plus any additional costs 
associated to the subdivision over and 
above the preliminary subdivision 
application fee 

Engineering services review and plan approval fee 3.5% of approved estimated costs of 
works and services 

Development Variance Permit (DVP) $1,275.00 
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Schedule 8 – Planning, Land and Development Services, continued 
Planning, Land and Development Services  

Description Fee 

Copy of a document registered on property title $70.00 

Section 219 Land Title Act document registration $500.00 for standard agreement 
 
or 
 
$500.00 plus reimbursement of legal 
fees incurred where staff have to 
consult the Municipal Solicitor due to 
non-standard terms, complexity or site 
specific considerations 
 
and full reimbursement of survey costs 
and Land Title registration fees 
incurred by the Municipality. 

Section 219 Land Title Act document discharge $120.00 for first two hours of research, 
including preparation and execution of 
the Form C by the Municipality 
 
and $60.00 per hour or part of an hour 
in excess of two hours research under 
the above 
 
and full reimbursement of legal fees 
incurred where staff have to consult the 
Municipal Solicitor due to complexity. 
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Schedule 9 – Filming Permits and Services 
Filming Permits and Services  

Description Fee 

Community Filming application fee $205.00 

Municipal Facility Filming application fee $205.00 

Personnel  

Public Works labourer Per Schedule 5 

Others as required to facilitate permit Per Schedule 5 

Vehicles (per hour or part thereof):  

Public Works, Parks Per Schedule 5 

Municipal Truck Per Schedule 5 

Tractor Per Schedule 5 

Buildings and Land (per day or part thereof):  

Municipal Hall Per Schedule 7 

Hall Area Per Schedule 7 

Office Area Per Schedule 7 

Public Works  

Building Per Schedule 7 

Yard Per Schedule 7 

Belcarra Regional Park Gate Access  $770.00 

 
Note:  It is recognized that use of Municipal facilities, personnel and equipment is dependent upon 
availability and may be withdrawn without notice or liability should the Municipality require. 
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Schedule 10 – Recycling and Garbage Collection and Removal 
Recycling and Garbage Collection and Removal  

Description Fee 

Authorized User (per parcel of real property improved or 
unimproved) 

(Amended as per Bylaw 511, 2017) 

$304.00 per annum 

Authorized User (non-resident) 

(Amended as per Bylaw 511, 2017) 
$304.00 per annum 

Accessory Suite (additional dwelling unit) 

(Amended as per Bylaw 511, 2017) 
$304.00 per annum 

Roadside Tree Chipping  

a) first 4 cubic metres (128 ft3) of material No charge 

b) each additional 4 cubic metres (128 ft3) of material 
metres of vegetation 

$15.00 each pile 
(maximum 3 piles or 12 cubic metres of 
vegetation) 

Large Item Pickup  
 pile items measuring 4’ x 4’ x 4’ (64 cubic feet) 

 
$15.00 per pile (maximum 3 piles) 

Unauthorized Dumping of Banned Material, Trade Waste, 
Hazardous Waste, Landscaping or Garden Waste 

 

Flat Rate Disposal $72.00 
Municipal disposal of unauthorized material/waste Per Schedule 5 

Security Token Additional/replacement security  $50.00 each 

Reactivation of Deactivated Security Token $50.00 each 

Reactivation on Replacement of Malfunctioning Security Token No Charge 
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Schedule 11 – Grow Operation, Health, Nuisance and Safety Fees 
Grow Operation, Health, Nuisance and Safety 
Fees 

 

Description Fee 

1. Each time the Village enters on a Parcel to inspect in 
the exercise of the Village’s authority to regulate, 
prohibit or impose requirements under Grow Operation, 
Health, Nuisance and Safety Bylaw No 362, 2004 as 
amended, or another enactment, the Owner must pay 
the Village an administration and inspection fee of: 

a) $500.00 

 b) an additional $2,500.00 for a 
subsequent inspection 
undertaken if the Owner or 
occupier has failed to undertake 
action ordered by the Fire Chief, 
the Village or a person authorized 
under the Grow Operation, 
Health, Nuisance and Safety 
Bylaw No 362, 2004 as amended, 
to order the action 

2. before confirmation is provided under Section 18(c) 
under Bylaw No 362, 2004 the Owner must pay to the 
Village 

a) $500.00 for the first inspection 

 b) $2,500.00 for an inspection with 
an architect or professional 
engineer to certify that the subject 
Building may be occupied under 
applicable enactments, if the 
Owner has not first engaged his 
or her own architect for that 
purpose 

3. Special safety inspection paid prior to inspection $400.00 

4. Re-occupancy Permit Inspection $300.00 per inspection 

5. Re-occupancy Permit Issuance $250.00 
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Schedule 12 – Animal Control Fees 
Animal Control Fees   
Description Fee 

Animal Impoundment - 1st offence $100.00 

Animal Impoundment - 2nd offence $200.00 

Animal Impoundment – 3rd offence or subsequent offence $500.00 

Animal Boarding costs per day or portion of day $75.00 

Veterinary attention for an impounded  animal Actual cost 
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Schedule 13 – Waterworks Fees 
Waterworks Fees  

Description Fee 

Water Service Connection Permit  

Service Connection Application and Inspection – domestic $615.00 

Service Connection Application and Inspection – fire sprinkler 
system 

$615.00 

Fire Hydrant Use Permit  

Fire Hydrant Use Permit Application $30.00 

Fire Hydrant use fee $50.00 per day 

Fire Hydrant reconnection fee – additional charge if permit 
needs to be extended and the holder fails to give 1 working day 
notice of the extension request to the municipality 

$150.00 

Fire Hydrant Use Security Deposit (certified cheque or letter of 
credit) 

$1,500.00 

Permit Application Refunds  

Refunds requested prior to Permit Issuance $30.00 processing fee deducted 

Pressure Booster System  

Pressure Booster System Application and Inspection $325.00 

Private Hydrant  

Private Hydrant Application and Inspection $325.00 

Re-inspection Fee  

Re-inspection fee for each inspection after the second 
consecutive inspection 

$55.00 per hour 

Service Call – After Hours  

Service Call – After Hours $150.00 each call 

Service Disconnection  

Permanent Disconnection $1,000.00 

To turn water off for Temporary Disconnection $75.00 

Service Reconnection  

To turn water on after a Temporary Disconnection $75.00 

Sprinkling Permit  

Sprinkling Permit Application $30.00 

Sprinkling Permit – per day fee October 1 to April 30 $0.00 

Sprinkling Permit – per day fee May 1 to June 30 $5.00 

Sprinkling Permit – per day fee July 1 to September 30 $10.00 
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Schedule 13 – Waterworks Fees, continued 
Waterworks Fees  

Use Fee  

Basic Fee – Fire Protection 
(prorated upon date of permit for Use Fee Domestic or Use Fee 
Fire Sprinkler System) 

(Amended as per Bylaw 511, 2017) 

$591.00 

Use Fee – Domestic 
(pro-rated as of one month after the first day of the month in 
which the connection permit is issued) 

(Amended as per Bylaw 511, 2017) 

$878.00 

Use Fee – Fire Sprinkler System  
(pro-rated as of one month after the first day of the month in 
which the connection permit is issued) 

(Amended as per Bylaw 511, 2017) 

$878.00 

Use Fee Penalty and Interest  

Penalty on Unpaid Basic and Use Fee 10% of all portion unpaid after due date 

Interest on Unpaid Basic and Use Fee and unpaid penalty after 
December 31 

calculated at the rate and in the 
manner prescribed for tax in arrear or 
delinquent by the Lieutenant Governor 
in Council until paid or recovered 

Water Meters  

Water Meter larger than 25mm Application and Inspection $325.00 
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COUNCIL REPORT 

 File:  4200-01 
Date: March 26, 2018 
 
From: Lorna Dysart, Chief Administrative Officer 
 
Subject: Election Procedures Bylaw No. 515, 2018 
 
 
Recommendation for Consideration 
 
That “Election Procedures Bylaw No. 515, 2018” be read a first, second and third time. 
 
Purpose  
 
To present the “Election Procedures Bylaw No. 515, 2018” for consideration. 
 
Background 
 
The Local Government Act was consolidated on January 6, 2016.  At that time, 
changes were made to Part 3 – Electors and Elections.  These changes have required 
an updated Election Procedures Bylaw to be written for Belcarra.    
One of the changes to the Local Government Act was a change to BC municipal 
elections, which will now be held on the third Saturday in October.   
Other than housekeeping items, the only other change to the Election Procedures 
Bylaw is the addition Mail Ballot voting.  By providing this opportunity to the Belcarra 
Election Procedures Bylaw, the electors who may be permitted to vote by mail ballot 
are: 

a) Persons who have a physical disability, illness or injury that affects their  
   ability to vote at another voting opportunity, and 

b) Persons who expect to be absent from the municipality on general voting  
  day and at the times of all advance voting opportunities. 
 

Belcarra Chief Election Officer, Karen Cobb, is preparing procedures to allow for mail 
ballot voting, as per the Local Government Act.   
 

prichardson
Typewritten Text
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A Bylaw to Provide for Determination of Various Procedures for the Conduct of 
Local Government Elections and Other Voting. 

 
WHEREAS pursuant to the Local Government Act, the Council may, by Bylaw 
determine various procedures to be applied in the conduct of local government elections 
and other voting; 
 
AND WHEREAS the Council desires to establish voting procedures and requirements 
under that authority; 
 
NOW THEREFORE the Council for the Village of Belcarra in open meeting assembled 
enacts as follows: 
 
1. Definitions 

In this Bylaw: 
 

“Election” means an election for the number of persons required to fill a local 
government office. 

 
“General local election” means the Election held for Mayor and all Councillors of 
the municipality which must be held in the year 2018 and in every fourth year 
thereafter. 

 
“General voting day” means: 
(a) for a general local election, the third Saturday of October in the year of the 

election; 
 

(b) for other elections, the date set under Section 52 of the Local Government 
Act, and 

 
(c) for other voting, the date set under Section 174 of the Local Government 

Act. 
 

“Jurisdiction” means, in relation to an election, the municipality for which it is held. 
 

“Local Government” means the Village of Belcarra. 
 
 
 
 
 
 
 
 

VILLAGE OF BELCARRA 
ELECTION PROCEDURES  

BYLAW NO. 515, 2018  
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2. Application 
 
2.1 This Bylaw shall apply to all general local elections, elections, and other voting in 

the Village of Belcarra. 
 
3. Register of Resident Electors 
 
3.1 For the purposes of all local elections and submissions to the electors under Part 

3 and 4 of the Local Government Act, the most current available Provincial list of 
voters prepared under the Election Act, shall become the register of resident 
electors on the 52nd day prior to the general voting day for such elections and 
submissions to the electors. 

 
4. Access to Nomination Documents 
 
4.1 As authorized under Section 89 of the Local Government Act, public access to 

nomination documents delivered to the Chief Election Officer will be made 
available for public inspection at the Village office during its regular office hours 
from the time of delivery until 30 days after the declaration of the election results. 
These documents will also be available on the Village of Belcarra website within 
the same time frame.  

 
5. Additional General Voting Opportunities 
 
5.1 The Council authorizes the Chief Election Officer to establish additional general 

voting opportunities for general voting day for each general local election, 
election, or other voting, and to designate the voting place and voting hours 
within the limits set out in Section 106 of the Local Government Act, for such 
voting opportunities. 

 
6. Required Advance Voting Opportunities 
 
6.1 As provided under Section 107 of the Local Government Act, the following 

advance voting opportunities are established for each general local election, 
election, or other voting, to be held in advance of general voting day for each 
general local election, election, or other voting; 

 
(i) advance voting opportunities will be available at the Village of 

Belcarra Municipal Office, 4084 Bedwell Bay Road, Belcarra, B.C; 
 

(ii) advance voting opportunities will be held on the following date: the 
tenth (10th) day before each general local election, election, or other 
voting before each general local election, election or other voting;  
 

(iii) the voting hours at these advance voting opportunities will be 
8:00 a.m. to 8:00 p.m. inclusive; and 

 
(iv)  in accordance with Section 107(2) of the Local Government Act 

[population of jurisdiction of less than 5000] a second voting 
opportunity will not be held in Belcarra. 
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7. Mail Ballot Voting 
 
7.1 As authorized under Section 110 of the Local Government Act and any 

regulations under Section 168 (election regulations), a local government may, by 
bylaw, permit voting to be done by mail ballot and, in relation to this, may permit 
elector registration to be done in conjunction with this voting. 

 
7.2 The only electors who may be permitted to vote by mail ballot are: 
 

a) persons who have a physical disability, illness, or injury that affects 
their ability to vote at another voting opportunity; and 

b) persons who expect to be absent from the Village of Belcarra on 
General Voting Day and at the times of all advance voting 
opportunities. 

7.3 The following procedures for voting and elector registration must apply: 

a) sufficient record will be kept by the Chief Election Officer so that 
challenges of the elector’s right to vote may be made in accordance 
with the intent of Section 126 of the Local Government Act; 

b) a person exercising the right to vote by mail under the provisions of 
Section 110 may be challenged in accordance with, and on the 
grounds specified in Section 126 of the Local Government Act, until 
4:30 pm two days before general voting day. 

7.4 The time limits in relation to voting by mail ballot will be determined by the Chief 
Election Officer. 

7.5 As provided in the Local Government Act a mail ballot, to be counted, must be 
received by the Chief Election Officer before the close of voting on general voting 
day.  

8. Order of Names on Ballot 
 
8.1 The order of names of candidates on the ballot will be determined in accordance 

with Section 116 of the Local Government Act. 
 
9. Number of Scrutineers at Voting Places 
 
9.1 As authorized under Section 120(3) of the Local Government Act, the number of 

scrutineers for each candidate that may attend at an election is 2 scrutineers for 
each ballot box in use. 

 
10. Resolution of Tie Votes After Judicial Recount 
 
10.1 If at the completion of a judicial recount, the results of the election cannot be 

declared because there is an equality of valid votes for 2 or more candidates, the 
results will be determined by lot between those candidates.  
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11. Citation 
 
11.1 This Bylaw may be cited as “Election Procedures Bylaw No. 515, 2018". 
 
11.2 “Village of Belcarra Election Bylaw No. 370, 2005” and all amendments thereto 

are repealed in the entirety. 
 
12. Severability 
 
12.1 If a portion of this bylaw is held invalid by a Court of competent jurisdiction, then the 

valid portion must be severed and the remainder of this bylaw is deemed to have 
been adopted without the severed section, subsection, paragraph, subparagraph, 
clause or phrase.  
 
 

Read a First Time on   
 
Read a Second Time on  
 
Read a Third Time on  
 
ADOPTED by the Council on 
 
 
 
   
Ralph Drew 
Mayor 

 Lorna Dysart 
Chief Administrative Officer 

 
 
 
This is a certified a true copy of 
Village of Belcarra Council Indemnity Bylaw No. 515, 2018 
 

 
Chief Administrative Officer 
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    COUNCIL REPORT     
Date:  March 26, 2018         
 
From:  Bernie Serné, AScT, Superintendent of Public Works 
 
Subject: Proposed Offsite Works Fronting 3424 Marine Avenue 
 
 
Recommendation 
 
That the proposed Offsite Works for property fronting 3424 Marine Avenue, Lot 1 Block 4 NWP 3014, 
dated March 8, 2018, submitted by Landmark Engineering and Planning Ltd. and the Key Plan dated 
February 16, 2018 be received for information; and 
That Council approve in principle the proposed improvements on Municipal Right of Ways; and  
That all the costs be borne by the property owners, Mary and Robert Begg, of 3424 Marine Avenue. 

Background 

The owners of 3424 Marine Avenue are presently building a new home and driveway across the Tatlow 
Trail Right of Way (ROW). In conjunction with these works, the owners would like to make 
improvements to the ROW related to their safety concerns and aesthetics. 
 
There are 5 five conceptual improvements comprised of: Proposed Storm Works; Relocating of Existing 
Water Services; Pathway Reconstruction; Proposed Driveway to Access Site and Landscaping.  All 
proposals will require a complete design and plans for Staff approval prior to the work proceeding. 

Staff requirements of the 5 items listed in the letter are: 

1. Proposed Storm Works 

The following are required: 

a. A detailed Storm Sewer plan and profile design 
b. Storm sewer sized to the new IDF curve adjusted for climate change 
c. Storm sewer sizing calculations on Tatlow Trail and Marine Avenue 
d. Storm sewers to be a minimum of 300 mm in diameter 
e. Upstream head wall fitted with a pre-approved trash rack 
f. A sump manhole 
g. Clean out on the storm service at property line 
h. All filled ditches as outlined on the approved plan are to be surfaced with 100 mm of 

minus 19 mm crush gravel 
i. An approved plan showing how surface drainage is intercepted on the infilled ditches on 

Tatlow trail and Marine Avenue 
j. An approved plan showing how drainage will pass the existing hydrant on Marine 

Avenue and 
k. An approved drainage plan showing how drainage will pass the proposed berm on 

Tatlow Trail 
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2. Relocation of Existing Water Services 

The following are required: 
a. A plan showing Water Services profiles 
b. All water services are to be next to a road or driveway 
c. All water services are to be disconnected at main with the road repaired 
d. Only a qualified Contractor preapproved by Staff may work on water components 

 
3. Pathway Reconstruction 

The following are required: 
a. A detailed Tatlow Trail plan and profile design 
b. Details on structural fill to be used to fill the ditch under Tatlow Trail 
c. Tatlow Trail requires access for service vehicles to the utility poles and for maintenance 

purposes 
i. Bike baffles to be removable or reduced in number 

ii. Install gate/s as required 
 

4. Proposed Driveway to Access Site 

The following are required: 
a. Driveway elevations with a typical section on a detailed drawing 
b. Proper signage is to be installed for driveway and trail conflicts, as approved by Staff 
 

5. Landscaping 

The following are required: 
a. A detailed landscaping plan 
b. Use of native plants not requiring irrigation or maintenance 

Conclusion 

Staff agree overall with the proposed Offsite Works fronting 3424 Marine Avenue from the Landmark Key 
Plan dated March 8, 2018, as it will provide overall benefit to the Village and aesthetics to the 
neighbourhood. 
 
All the costs for the proposed works will be borne by the property owners, Mary and Robert Begg,  
3424 Marine Avenue. If Council supports the recommendations, Staff will advise Mr. & Mrs. Begg to 
proceed with the detailed designs and estimated engineering costs for the proposed improvements. 
Deposits and fees will to be determined by staff. 
 
 
Attachments: 

1.  Key Plan from Landmark Engineering and Planning, dated February 16, 2018  
2.  Letter from Landmark Engineering and Planning, dated March 8, 2018 
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A bylaw to amend Part 13 – Water Use Restrictions as per ‘Metro Vancouver Drinking 

Water Conservation Plan’, Schedule A  
 

WHEREAS the Village of Belcarra operates a water distribution system as a local area 
service within the municipality; 
 
AND WHEREAS the Village of Belcarra Council is authorized to impose requirements in 
relation to municipal services; 
  
NOW THEREFORE the Village of Belcarra Council enacts as follows: 
1) This Bylaw may be cited as “Waterworks Amendment Bylaw No. 516, 2018” 

  
2) Village of Belcarra Waterworks Bylaw No. 456, 2012 is amended by: 

• Deleting the following text in No. 86 “Greater Vancouver 2011 Water Shortage 
Response Plan” and  

o inserted in its place: “Metro Vancouver Drinking Water 
Conservation Plan” 

• Deleting from the following text from Schedule A “Excerpt from Greater 
Vancouver 2014 Water Shortage Response Plan, February 21, 2011” and  

o inserting in its place: “Excerpt from Metro Vancouver Drinking Water 
Conservation Response Plan dated November 1, 2017”. 

 
 
READ A FIRST TIME on March 12, 2018. 
 
READ A SECOND TIME on March 12, 2018. 
 
READ A THIRD TIME on March 12, 2018. 
 
ADOPTED by the Council  
 
 
   
Ralph Drew 
Mayor 

 Lorna Dysart 
Chief Administrative Officer 

 
 
This is certified a true copy of 
Village of Belcarra Waterworks Amendment Bylaw 
No. 516, 2018 
 
 
 
 
Chief Administrative Officer 
 

VILLAGE OF BELCARRA 
Waterworks Bylaw No. 456, 2012 
Amendment Bylaw No. 516, 2018 
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March 19, 2018  
 
Transport Canada, Pacific Region  
Suite 820, 800 Burrard Street 
Vancouver, BC, V6Z 2J8    
 
Attention: Robert Dick, Assistant Deputy Minister      via email: robert.dick@tc.gc.ca 
 
 
 
Dear Mr. Dick: 
 
Re: Addition of Bedwell Bay to the Schedule of Designated Sewage Areas  
 
This has reference to your letter (attached) of September 29th, 2017, dealing with our 
community’s application to Transport Canada to include Bedwell Bay on the list of water 
bodies included in the ‘Vessel Pollution and Dangerous Chemicals Regulations’, Schedule 
2, Designated Sewage Areas.  

 
Your response on behalf of Transport Canada is both puzzling and frustrating.  The Village 
of Belcarra has been corresponding with Transport Canada on this matter for a significant 
number of years, and our letter of application dated November 16th, 2016 (attached), was 
both invited and encouraged by Transport Canada’s Paul Topping.  
 
It is the Village of Belcarra’s sincere belief that its application submitted on November 16th, 
2016, provided all of the requested information and fulfilled all of the notification and 
advertising requirements of Transport Canada. It is particularly notable that our advertising 
did not elicit any opposition, only support. 
 
Your assistance in more fully examining our application and explaining what further 
information is necessary to complete this process would be very much appreciated. 
 
Sincerely,  
Village of Belcarra 

 
Ralph Drew 
Mayor  
 
 
RED/rd 
 
cc:  Hon. Marc Garneau, Minister of Transport ( marc.garneau@tc.gc.ca ) 
 Fin Donnelly, MP, Port Moody–Coquitlam ( fin.donnelly@parl.gc.ca ) 
 Belcarra Council 

mailto:robert.dick@tc.gc.ca
mailto:marc.garneau@tc.gc.ca
mailto:fin.donnelly@parl.gc.ca
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Minutes of the Zoning Advisory Committee (ZAC) for the Village of Belcarra, held         
February 7, 2018 at the Municipal Hall, 4084 Bedwell Bay Road, Belcarra, BC. 

Members in Attendance 
John Stubbs, Chair        
Robb Begg 
John Carlson  
Jim Chisholm 
Carolina Clark (arrived at 6:38 pm) 
Paul Degraaf 
Bruce Douglas  
Clive Evans (departed at 8:55 pm)  
Martin Greig 
Ken Mikkelsen (arrived at 7:15 pm) 
Deborah Struk 
Members Absent 
Rex Crider 
Braam LeRoux 
Adrienne Peacock  
John Reynolds 
Des Wilson 

Council Member in Attendance 
Jamie Ross, Councillor 

Planning Consultants in Attendance 
Dan Watson, Brook Pooni 
Richard White, RWPAS Ltd. 
 
Staff in Attendance 
Lorna Dysart, Chief Administrative Officer 
Paula Richardson, Administrative Services Assistant 
Paul Wiskar, Building Inspector 
 
1. CALL TO ORDER 

Chair Stubbs called the meeting to order at 6:36 pm. 
2. APPROVAL OF THE AGENDA 
2.1 Agenda for February 7, 2018 

It was Moved and Seconded: 
That the Agenda for February 7, 2018 be approved as circulated. 

CARRIED 

 
VILLAGE OF BELCARRA 

ZONING ADVISORY COMMITTEE 
VILLAGE HALL 

February 7, 2018 
Minutes 
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3. ADOPTION OF MINUTES 
3.1 Minutes of January 10, 2018 
3.2 Action Items: None 

It was Moved and Seconded: 
That the Minutes of the meeting held January 10, 2018 be adopted. 

 CARRIED 
4. CHAIR’S REMARKS 

Chair Stubbs commented regarding: 
• Thank you to all Committee members who participated in the Open House 

and apologized that he was unable to attend.  
• Thanked Dan Watson for the summary provided. 
• Noted that John Reynolds, Adrienne Peacock and Des Wilson provided their 

regrets as they were unable to attend this meeting. 
This was the last formal meeting of the Committee. Chair Stubbs thanked  
Committee members, including those not in attendance, for their engagement, 
plus for their time and attendance at numerous meetings. He noted that 
conversations have been civil and respectful but very spirited. A good snapshot of 
the Village residents and their views were received. J Stubbs appreciated 
Committee members involvement and commitment to the process.  
Chair Stubbs expressed his appreciation to staff: Lorna Dysart, Paul Wiskar, 
Connie Esposito and Paula Richardson. He also thanked the Planning 
Consultants Richard White, Dan Watson and Laura Beveridge for their 
commitment to the Village and for the expertise provided.  
The Zoning Advisory Committee will make a presentation at the Regular Council 
meeting on February 26, 2018 at 7:30 pm. 

5. OPEN HOUSE FEEDBACK 
• Review summary of Open House feedback 

a) Open House #3 Feedback Summary 
Dan Watson outlined the report noting the lower attendance at Open 
House #3 indicated less concern of Village residents. He commented on 
the following: 
Question 1 – Floor Area 
• Approximately 60% of comments received supported the Committee 

direction on Floor Area 
Question 2 – Accessory Coach Houses  
• Respondents at Open House #3 agree to defer to the advice of 

Committee 
 Committee members discussed various aspects of the Open House feedback form. 
 It was noted that there was over 70% support of the overall material. 
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6. RECOMMENDATIONS TO COUNCIL 

• Review “Additional Items for Potential Council Consideration” 
1) Minimum Frontage for Lot Subdivision – RM – 1 and RM – 2 Zones 
2) Maximum Size of Two Houses on Two Acres in RM – 1 and RM – 2 Zones 
3) Home Based Business Use 
4) Derelict Vehicles 
5) Accessory Suites / Coach Houses 
6) Good Neighbour Advisory Panel 
7) Sustainability 
8) Angle of FAR / Gross Floor Area Line 
9) Basement Exclusion 

 
 1) – Minimum Frontage for Lot Subdivision – RM – 1 and RM – 2 Zones 

  The Committee discussed the potential impacts of permitting smaller 
subdivisions without requiring relaxations, including the increased risk of a fire in 
a remote area with limited access by emergency vehicles.  

  Councillor Ross noted that when Farrer Cove became a part of the Village, 
there was a record of the meetings around the issue of road access. There is 
now access to Farrer Cove however it is not a Village road. Concern is for 
access for emergency vehicles. 

  Chair Stubbs noted that in the attempt to clarify the language, consensus of the 
Committee is 50 ft. frontage and 1 acre minimum for subdivision in RM – 1 and 
RM – 2 Zones. 

2) – Maximum Size of Two Houses on Two Acres in RM – 1 and RM – 2 Zones 
  Discussion ensued regarding the size of two principal residences permitted on a 

single lot. The consensus of the Committee was that the owner of a 2-acre 
property should be able to build two houses to the size that each house would 
be permitted on two 1-acre properties.  

A recess was called at 8:00 pm and reconvened at 8:10 pm 
3) – Home Based Business Use 

  It was noted that the community provided limited feedback on this topic. 
4) – Derelict Vehicles 

   It was noted that the community did not provide feedback on this topic. 
Consensus was reached to suggest to Council that the definition be amended 
as the Motor Vehicle Act will be applicable. 

5) – Accessory Suites / Coach Houses 
  Clarity was requested in the definition of an accessory building. Dan Watson 

advised that the total amount of accessory usage is not to exceed 1,615 sq. ft. 
The Committee recommendation was to re-introduce a requirement for a Coach 
House to be located in the same building as the garage, unless the Coach 
House is only one storey. It was also recommended that a Coach House “or” an 
Accessory Suite are allowed on one property but not both. 
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6) – Good Neighbor Advisory Panel 

  The Committee consensus was to strike this item. 
 7) – Sustainability 

 Consensus was reached for this item to be added to the report to Council as 
presented with a requirement for new construction to improve energy efficiency 
by at least 20%, based on new BC Energy Step Code. 

8) – Angle of FAR / Gross Floor Area Line 
 Consensus was reached to smooth out the line as indicated on the hand out 

provided titled Permitted Houses by Property Area (including existing 
house sizes) The smooth line in the graph shown on how the calculation of 
floor area has been changed to “smooth out” the relationship between property 
size and permitted house size to reduce large jumps in permitted house sizes. 
The line has been “smoothed out” without reducing house sizes from what was 
displayed at Open House 3. 

9) – Basement Exclusion 
Consensus was reached that the recommended approach was approved. The 
exclusion of basement space is determined by the Average Finished Grade, with 
the intent that spaces below grade that cannot be seen are generally excluded. 

7. REVIEW COUNCIL REPORT 
• Discuss presentation / format 

Richard White noted that Chair Stubbs and Ken Mikkelsen are taking the report 
forward to Council on February 26, 2018.  
Discussion took place with regard to sections of the Bylaw that were not 
addressed. Richard White noted that the Committee was not asked to produce 
a new Bylaw and that the remainder of the Zoning Bylaw has been drafted for 
convenience and readability.  
Chair Stubbs invited all Zoning Advisory Committee members to attend the 
presentation to Council and thanked Committee members, Consultants and 
Staff for their work. 

8. ADJOURNMENT 

It was Moved and Seconded: 
That the February 7, 2018 meeting be adjourned at 9:24 pm. 

CARRIED 
 
Certified Correct: 
 
 
 
 
 
             
Lorna Dysart      John Stubbs 
Chief Administrative Officer   Chair 


	That the proposed Offsite Works for property fronting 3424 Marine Avenue, Lot 1 Block 4 NWP 3014, dated March 8, 2018, submitted by Landmark Engineering and Planning Ltd. and the Key Plan dated February 16, 2018 be received for information; and
	That Council approve in principle the proposed improvements on Municipal Right of Ways; and
	That all the costs be borne by the property owners, Mary and Robert Begg, of 3424 Marine Avenue.
	3.1 2018 03 12  Regular Council Meeting Minutes.pdf
	5.2 Lorna Dysart, Chief Administrative Officer, report dated March 12, 2018 regarding Waterworks Bylaw No. 456, 2012, Amendment Bylaw No.516, 2018
	L. Dysart outlined the report noting that:
	 Metro Vancouver has issued a new drinking water conservation plan which must be incorporated into Belcarra’s Waterworks Bylaw; and
	 The new water conservation plan extends the conservation period from May 1 to October 15.
	That “Village of Belcarra Waterworks Bylaw No. 456, 2012, Amendment Bylaw No. 516, 2018” be read a first, second and third time.
	That Bylaw 510, 2018 be read a First and Second Time; and
	That Bylaw 510, 2018 be referred to a Public Information Session on April 4, 2018; and
	That Bylaw 510, 2018 be referred to a Public Hearing on April 5, 2018.
	CARRIED
	Certified Correct:

	5.1 2018 03 26 - Bylaw 517, 2018  Fees and Charges Bylaw.pdf
	COUNCIL REPORT
	Date: March 26, 2018
	From: Lorna Dysart, Chief Administrative Officer
	Subject: Fees and Charges No. Bylaw 517, 2018
	Recommendation for Consideration
	That the “Village of Belcarra Fees and Charges Bylaw 517, 2018” be read a first, second and third time.
	Purpose
	To present the “Village of Belcarra Fees and Charges Bylaw 517, 2018” for consideration.
	Background
	The Village of Belcarra Fees and Charges Bylaw was written in 2013. Since that time, amendments have been made to this bylaw. In several areas, fees and charges have not been updated to reflect an increase in costs and in staff time.
	Fees and charges have been compared closely with the Village of Anmore and other small municipalities. Certain rates have been updated that are closely related to their rates.
	The work completed by the Building Inspector, for example, is an area where the Village should be able to recover his rate of pay on a cost recovery basis.
	Nancy Gomerich, Financial Consultant, advised that fee setting “best practice” is that the fee should cover 100% of the associated costs if the entire benefit of providing the building inspection is borne by the developer / home builder. A reduction f...
	Attached:
	a) Fees & Charges Bylaw No. 517, 2018
	b) Consolidated Fees & Charges Bylaw No. 463, 2013
	Bylaw 517, 2018 Fees and Charges Bylaw.pdf
	This is a certified a true copy of
	Village of Belcarra Fees and Charges
	Bylaw 517, 2018
	General Documents and Services
	Permit Fees and Inspection Services
	Building Department Documents & Services
	Business Licence Category
	Finance, Taxes, Documents and Services
	Engineering/Public Works Documents and Services
	Fire Permit Application/Permit Fees
	Fire Watch Charges
	Permit to Use or Occupy Municipal Buildings or Lands
	Development Application Fees
	Planning, Land and Development Services
	Description

	Original - Bylaw 463, Fees and Charges Consolidated.pdf
	This is a certified a true copy of
	Village of Belcarra Fees and Charges
	Bylaw 463, 2013
	General Documents and Services
	Permit Fees and Inspection Services
	Building Department Documents & Services
	Business Licence Category
	Finance, Taxes, Documents and Services
	Engineering/Public Works Documents and Services
	Fire Permit Application/Permit Fees
	Fire Watch Charges
	Permit to Use or Occupy Municipal Buildings or Lands
	Development Application Fees
	Planning, Land and Development Services
	Description

	2018 03 26 - Bylaw 517, 2018  Fees and Charges Bylaw.pdf
	COUNCIL REPORT
	Date: March 26, 2018
	From: Lorna Dysart, Chief Administrative Officer
	Subject: Fees and Charges No. Bylaw 517, 2018
	Recommendation for Consideration
	That the “Village of Belcarra Fees and Charges Bylaw 517, 2018” be read a first, second and third time.
	Purpose
	To present the “Village of Belcarra Fees and Charges Bylaw 517, 2018” for consideration.
	Background
	The Village of Belcarra Fees and Charges Bylaw was written in 2013. Since that time, amendments have been made to this bylaw. In several areas, fees and charges have not been updated to reflect an increase in costs and in staff time.
	Fees and charges have been compared closely with the Village of Anmore and other small municipalities. Certain rates have been updated that are closely related to their rates.
	The work completed by the Building Inspector, for example, is an area where the Village should be able to recover his rate of pay on a cost recovery basis.
	Nancy Gomerich, Financial Consultant, advised that fee setting “best practice” is that the fee should cover 100% of the associated costs if the entire benefit of providing the building inspection is borne by the developer / home builder. A reduction f...
	Attached:
	a) Fees & Charges Bylaw No. 517, 2018
	b) Consolidated Fees & Charges Bylaw No. 463, 2013 – Being Repealed

	Original - Bylaw 463, Fees and Charges Consolidated.pdf
	This is a certified a true copy of
	Village of Belcarra Fees and Charges
	Bylaw 463, 2013
	General Documents and Services
	Permit Fees and Inspection Services
	Building Department Documents & Services
	Business Licence Category
	Finance, Taxes, Documents and Services
	Engineering/Public Works Documents and Services
	Fire Permit Application/Permit Fees
	Fire Watch Charges
	Permit to Use or Occupy Municipal Buildings or Lands
	Development Application Fees
	Planning, Land and Development Services
	Description


	5.2 2018 03 26 - Bylaw 515, 2018 Election Procedures Bylaw.pdf
	COUNCIL REPORT
	File:  4200-01
	Date: March 26, 2018
	From: Lorna Dysart, Chief Administrative Officer
	Subject: Election Procedures Bylaw No. 515, 2018
	Recommendation for Consideration
	That “Election Procedures Bylaw No. 515, 2018” be read a first, second and third time.
	Purpose
	To present the “Election Procedures Bylaw No. 515, 2018” for consideration.
	Background
	The Local Government Act was consolidated on January 6, 2016.  At that time, changes were made to Part 3 – Electors and Elections.  These changes have required an updated Election Procedures Bylaw to be written for Belcarra.
	One of the changes to the Local Government Act was a change to BC municipal elections, which will now be held on the third Saturday in October.
	Other than housekeeping items, the only other change to the Election Procedures Bylaw is the addition Mail Ballot voting.  By providing this opportunity to the Belcarra Election Procedures Bylaw, the electors who may be permitted to vote by mail ballo...
	a) Persons who have a physical disability, illness or injury that affects their
	ability to vote at another voting opportunity, and
	b) Persons who expect to be absent from the municipality on general voting
	day and at the times of all advance voting opportunities.
	Belcarra Chief Election Officer, Karen Cobb, is preparing procedures to allow for mail ballot voting, as per the Local Government Act.
	Bylaw 515, 2018 Election Procedures.pdf
	Read a First Time on
	Read a Second Time on
	Read a Third Time on
	ADOPTED by the Council on
	This is a certified a true copy of Village of Belcarra Council Indemnity Bylaw No. 515, 2018
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	COUNCIL REPORT
	Date:  March 26, 2018
	From:  Bernie Serné, AScT, Superintendent of Public Works
	Subject: Proposed Offsite Works Fronting 3424 Marine Avenue
	Recommendation
	That the proposed Offsite Works for property fronting 3424 Marine Avenue, Lot 1 Block 4 NWP 3014, dated March 8, 2018, submitted by Landmark Engineering and Planning Ltd. and the Key Plan dated February 16, 2018 be received for information; and
	That Council approve in principle the proposed improvements on Municipal Right of Ways and that all the costs be borne by the property owners, Mary and Robert Begg, of 3424 Marine Avenue.
	Background
	Conclusion
	Staff agree overall with the proposed Offsite Works fronting 3424 Marine Avenue from the Landmark Key Plan dated March 8, 2018, as it will provide overall benefit to the Village and aesthetics to the neighbourhood.
	All the costs for the proposed works will be borne by the property owners, Mary and Robert Begg,
	3424 Marine Avenue. If Council supports the recommendations, Staff will advise Mr. & Mrs. Begg to proceed with the detailed designs and estimated engineering costs for the proposed improvements. Deposits and fees will to be determined by staff.
	Alternate Recommendation
	That Council approve the proposed improvements on Municipal Right of Ways (ROW) and
	That the proposal be returned to Staff for additional information.
	Attachments:
	1.  Key Plan from Landmark Engineering and Planning, dated February 16, 2018
	2.  Letter from Landmark Engineering and Planning, dated March 8, 2018
	2018 03 26 Proposed Offsite Works Fronting 3424 Marine.pdf
	COUNCIL REPORT
	Date:  March 26, 2018
	From:  Bernie Serné, AScT, Superintendent of Public Works
	Subject: Proposed Offsite Works Fronting 3424 Marine Avenue
	Recommendation
	That the proposed Offsite Works for property fronting 3424 Marine Avenue, Lot 1 Block 4 NWP 3014, dated March 8, 2018, submitted by Landmark Engineering and Planning Ltd. and the Key Plan dated February 16, 2018 be received for information; and
	That Council approve in principle the proposed improvements on Municipal Right of Ways and that all the costs be borne by the property owners, Mary and Robert Begg, of 3424 Marine Avenue.
	Background
	Conclusion
	Staff agree overall with the proposed Offsite Works fronting 3424 Marine Avenue from the Landmark Key Plan dated March 8, 2018, as it will provide overall benefit to the Village and aesthetics to the neighbourhood.
	All the costs for the proposed works will be borne by the property owners, Mary and Robert Begg,
	3424 Marine Avenue. If Council supports the recommendations, Staff will advise Mr. & Mrs. Begg to proceed with the detailed designs and estimated engineering costs for the proposed improvements. Deposits and fees will to be determined by staff.
	Attachments:
	1.  Key Plan from Landmark Engineering and Planning, dated February 16, 2018
	2.  Letter from Landmark Engineering and Planning, dated March 8, 2018
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	COUNCIL REPORT
	Date:  March 26, 2018
	From:  Bernie Serné, AScT, Superintendent of Public Works
	Subject: Proposed Offsite Works Fronting 3424 Marine Avenue
	Recommendation
	That the proposed Offsite Works for property fronting 3424 Marine Avenue, Lot 1 Block 4 NWP 3014, dated March 8, 2018, submitted by Landmark Engineering and Planning Ltd. and the Key Plan dated February 16, 2018 be received for information; and
	That Council approve in principle the proposed improvements on Municipal Right of Ways; and
	That all the costs be borne by the property owners, Mary and Robert Begg, of 3424 Marine Avenue.
	Background
	Conclusion
	Staff agree overall with the proposed Offsite Works fronting 3424 Marine Avenue from the Landmark Key Plan dated March 8, 2018, as it will provide overall benefit to the Village and aesthetics to the neighbourhood.
	All the costs for the proposed works will be borne by the property owners, Mary and Robert Begg,
	3424 Marine Avenue. If Council supports the recommendations, Staff will advise Mr. & Mrs. Begg to proceed with the detailed designs and estimated engineering costs for the proposed improvements. Deposits and fees will to be determined by staff.
	Attachments:
	1.  Key Plan from Landmark Engineering and Planning, dated February 16, 2018
	2.  Letter from Landmark Engineering and Planning, dated March 8, 2018


	7.1 Bylaw 516, 2018 Waterworks Bylaw Amendment No. 456, 2012.pdf
	A bylaw to amend Part 13 – Water Use Restrictions as per ‘Metro Vancouver Drinking Water Conservation Plan’, Schedule A
	WHEREAS the Village of Belcarra operates a water distribution system as a local area service within the municipality;
	AND WHEREAS the Village of Belcarra Council is authorized to impose requirements in relation to municipal services;
	NOW THEREFORE the Village of Belcarra Council enacts as follows:
	1) This Bylaw may be cited as “Waterworks Amendment Bylaw No. 516, 2018”
	2) Village of Belcarra Waterworks Bylaw No. 456, 2012 is amended by:
	 Deleting the following text in No. 86 “Greater Vancouver 2011 Water Shortage Response Plan” and
	o inserted in its place: “Metro Vancouver Drinking Water Conservation Plan”
	 Deleting from the following text from Schedule A “Excerpt from Greater Vancouver 2014 Water Shortage Response Plan, February 21, 2011” and
	o inserting in its place: “Excerpt from Metro Vancouver Drinking Water Conservation Response Plan dated November 1, 2017”.
	READ A FIRST TIME on March 12, 2018.
	READ A SECOND TIME on March 12, 2018.
	READ A THIRD TIME on March 12, 2018.
	ADOPTED by the Council
	This is certified a true copy of Village of Belcarra Waterworks Amendment Bylaw No. 516, 2018

	8.11 2018 02 07 ZAC Minutes.pdf
	1. CALL TO ORDER
	Chair Stubbs called the meeting to order at 6:36 pm.
	2. APPROVAL OF THE AGENDA
	3. ADOPTION OF MINUTES
	5. OPEN HOUSE FEEDBACK
	 Review summary of Open House feedback
	a) Open House #3 Feedback Summary
	Dan Watson outlined the report noting the lower attendance at Open House #3 indicated less concern of Village residents. He commented on the following:
	Question 1 – Floor Area
	 Approximately 60% of comments received supported the Committee direction on Floor Area
	Question 2 – Accessory Coach Houses
	 Respondents at Open House #3 agree to defer to the advice of Committee
	Committee members discussed various aspects of the Open House feedback form.
	It was noted that there was over 70% support of the overall material.
	6. RECOMMENDATIONS TO COUNCIL
	 Review “Additional Items for Potential Council Consideration”
	1) Minimum Frontage for Lot Subdivision – RM – 1 and RM – 2 Zones
	2) Maximum Size of Two Houses on Two Acres in RM – 1 and RM – 2 Zones
	3) Home Based Business Use
	4) Derelict Vehicles
	5) Accessory Suites / Coach Houses
	6) Good Neighbour Advisory Panel
	7) Sustainability
	8) Angle of FAR / Gross Floor Area Line
	9) Basement Exclusion
	1) – Minimum Frontage for Lot Subdivision – RM – 1 and RM – 2 Zones
	The Committee discussed the potential impacts of permitting smaller subdivisions without requiring relaxations, including the increased risk of a fire in a remote area with limited access by emergency vehicles.
	Councillor Ross noted that when Farrer Cove became a part of the Village, there was a record of the meetings around the issue of road access. There is now access to Farrer Cove however it is not a Village road. Concern is for access for emergency ve...
	Chair Stubbs noted that in the attempt to clarify the language, consensus of the Committee is 50 ft. frontage and 1 acre minimum for subdivision in RM – 1 and RM – 2 Zones.
	2) – Maximum Size of Two Houses on Two Acres in RM – 1 and RM – 2 Zones
	Discussion ensued regarding the size of two principal residences permitted on a single lot. The consensus of the Committee was that the owner of a 2-acre property should be able to build two houses to the size that each house would be permitted on t...
	A recess was called at 8:00 pm and reconvened at 8:10 pm
	3) – Home Based Business Use
	It was noted that the community provided limited feedback on this topic.
	4) – Derelict Vehicles
	It was noted that the community did not provide feedback on this topic. Consensus was reached to suggest to Council that the definition be amended as the Motor Vehicle Act will be applicable.
	5) – Accessory Suites / Coach Houses
	Clarity was requested in the definition of an accessory building. Dan Watson advised that the total amount of accessory usage is not to exceed 1,615 sq. ft. The Committee recommendation was to re-introduce a requirement for a Coach House to be locat...
	6) – Good Neighbor Advisory Panel
	The Committee consensus was to strike this item.
	7) – Sustainability
	Consensus was reached for this item to be added to the report to Council as presented with a requirement for new construction to improve energy efficiency by at least 20%, based on new BC Energy Step Code.
	8) – Angle of FAR / Gross Floor Area Line
	Consensus was reached to smooth out the line as indicated on the hand out provided titled Permitted Houses by Property Area (including existing house sizes) The smooth line in the graph shown on how the calculation of floor area has been changed to “...
	9) – Basement Exclusion
	Consensus was reached that the recommended approach was approved. The exclusion of basement space is determined by the Average Finished Grade, with the intent that spaces below grade that cannot be seen are generally excluded.
	7. REVIEW COUNCIL REPORT
	 Discuss presentation / format
	Richard White noted that Chair Stubbs and Ken Mikkelsen are taking the report forward to Council on February 26, 2018.
	Discussion took place with regard to sections of the Bylaw that were not addressed. Richard White noted that the Committee was not asked to produce a new Bylaw and that the remainder of the Zoning Bylaw has been drafted for convenience and readability.
	Chair Stubbs invited all Zoning Advisory Committee members to attend the presentation to Council and thanked Committee members, Consultants and Staff for their work.




